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INTRODUCTION TO THE UNIVERSITY PREPARATION 

BOOKLET 
 

The main purpose of this booklet is to help you think through some of the decisions that you 

will have to make over the next few months as you consider your future career and courses. 

You need to spend time reflecting on which subjects and activities you most enjoy, and then 

try to match these with a career choice. While it is true that career change during your 

working life is highly likely and will occur probably more than once, choosing areas most 

compatible with your interests and strengths will lead to more rewarding and enjoyable 

careers. 

 

You and your family need to discuss your university plans over the course of several months. 

Decisions about budget (how much money is available to you), geographical region (where 

you want to study, will you cope with the climate, have you got friends or family nearby), 

type of university (rural, community style or large campus), length of course and when you 

want to start, will all have to be taken into consideration. The necessary research will 

inevitably take time, but it will be time that is very well spent. Early, thorough research could 

make all the difference to your future. As well as searching websites and reading brochures, 

remember to consult the Library Careers Section at school which has books about possible 

careers, entry qualifications, finding suitable university courses, student finances and 

possibilities for travel, voluntary social service and work experience if you decide to take a 

GAP year. The Daily Bulletin will keep you up to date with visits to BIS from university 

representatives, university fairs and open days. Read the monthly University and College 

Updates sent out by the Dean of Students which will inform you about events in the local 

community and remind you of any important events or deadlines on the horizon. 

 

Here at BIS, the Dean of Students, Pastoral Team, IB Diploma (IBDP) Coordinator, University 

Counsellor and your mentors are pleased to help you but ultimately it is your future, your 

career, and your choice. A highly proactive stance is required from you and your family to 

ensure you are making the best choice for your future. The following pages are designed to 

help you and your family identify the tertiary institution or career path most suited to your 

needs. You will be expected to complete this booklet and take it with you to your interview 

with the Dean of Students or University Counsellor in Trimester Two of Grade 11 (from 

January onwards). 

 

You can find this Handbook on the school intranet. All the website links were active at the 

time of writing (May 2015), and should enable you to click straight through to the information 

you need. 

 

Good luck with your research. 

 

 

Jean Moorhouse                                                   Finbarr Madden                                                                             

Dean of Students                                            University Counsellor                            
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IMPORTANT DATES AND GUIDELINES 
 

We will assist you with up to five different applications in two different countries. 
 

The following deadlines have been set according to the country of destination and the 

application process involved. BIS has set these deadlines to ensure that all students have fair 

and equal access to support and assistance. There is always a two- week margin between the 

BIS and the official deadline so that any problems that occur with, for example, online portals, 

fee payment or postal delays can be solved without risking a late application, and 

consequently, your chance of an offer. The deadlines below are for 2016; your 2017 deadlines 

will look very similar. 
 

If you miss these deadlines you might need to wait longer to get an appointment or receive 

assistance. No help can be guaranteed after the passing of the deadline. 

 

BIS DEADLINE: 

Applications 

completed and 

sent 

 

APPLICATION TYPE 

15 September Applications to UK Conservatoires 

30 September UCAS: Medicine, and Oxbridge. 

16 October US: Early Decision / Early Action (01 November applications) 

23 October US Early Decision / Early Action (15 November applications) 

AUTUMN BREAK No University Guidance or document help available 

27 November Applications for mid-December 

02 December All UCAS applications 

04 December Applications for 01 January 

11 December Applications for 15 January 

17 December Applications to The Netherlands 

WINTER BREAK No University Guidance or document help available 

22 January Applications with February deadlines 

All other 

applications 

Applications must be finished two weeks ahead of university 

due date. 

 

If you need official documentation of any kind (e.g. reference letters, reports, transcripts), you 

need to request them at least three weeks before you need them. Requests need to be made to 

the Dean of Students. Students are not permitted to request references directly from teachers.  

 

If you do not request the documentation on time you risk not making your application 

deadline. 

 

At the back of this booklet is a copy of this page with space available at the bottom for you to 

sign.   

 

Please remove the sheet at the back of this handbook, sign it and return it as soon as possible to the Dean 

of Students.  
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GRADE 11: GETTING READY FOR UNIVERSITY 

 
The beginning of Grade 11 is an exciting and challenging time. As well as starting your 

demanding IB and High School Diploma courses and creating your own CAS programme, 

you will also begin to consider the path you would like to follow after leaving school. At BIS 

we aim to give you plenty of support as you explore the many possibilities open to you. 

 

The BIS Team is here to help you with: 
 

 Advising on how you can create a strong personal profile; 

 Discussing plans and drawing up application timelines; 

 Advising on where and how to research university and college courses; 

 Visiting university fairs and speaking to university representatives; 

 Writing personal statements, college essays and motivation letters; 

 The application process and filling in forms; 

 Arranging for references to be written; 

 Corresponding with universities on your behalf where necessary; 

 Setting up rehearsal interviews; 

 Arranging for final IB Diploma results in May to be relayed directly to the universities 

(provided enough notice is given). 

 

We will assist you with up to five different applications in two different countries. 

 

Your responsibilities are: 
 

 To maintain the best academic record of which you are capable; 

 To carry out the detailed research necessary to make an informed and appropriate 

choice of course or career path; 

 To consult with your parents and ensure that they are informed of your plans and 

support them; 

 To take advantage of the many opportunities offered by BIS to meet university 

representatives and career experts by attending fairs, BIS college visits and Career Day 

(advertised in the Daily Bulletin, IB Diploma assemblies and monthly University 

Updates); 

 To register for any tests required by universities, such as SAT, TOEFL or TSA. 

 To build a strong personal profile to support your personal development and create the 

basis for excellent applications; 

 To plan your applications and allow yourself and your university counsellor plenty of 

time to complete all requirements; 

 To keep all appointments and deadlines, both those set by the counsellor and by the 

universities; 

 To assist your referees by talking to them about your plans, filling in any required 

forms and informing them of your offers; 

 To request documents at least three weeks in advance of need. 
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A TIME PLAN FOR UNIVERSITY RESEARCH AND APPLICATION 

FOR GRADE 11  

 

 

August    

December 2015 

 

 

 

EVENT DATE ACTION 

   

University Information 

Evening 

21 August Parents and students attend 

SAT or SAT II Check sat. 

collegeboard.org for 

October, November and 

December dates. 

Register at least 6 weeks 

in advance. 

Register at collegeboard.org 

 

College/University Fairs September, 

(International) and 

November (British 

Council) fairs 

Whole year group trip into 

Munich. 

Research different 

colleges and 

universities. 

 Independently, in 

Wellbeing lessons, with 

your family and with 

Counsellor’s assistance. 

Keep record of research in 

this handbook 

PSAT 14  October At BIS 

BIS Career Day November Open to Grades 8 - 12 
 

 

January   

March 

2016 

EVENT DATE ACTION 

SATs Check dates in May and 

June. Register at least 6 

weeks in advance. 

Register  at 

www.collegeboard.org 

Parent/student career 

interviews 

January to March Appointments with Ms. 

Moorhouse. Bring 

handbook to interview. 
 

 

April    

June 2016 

 

EVENT DATE ACTION 

Personal Statement and 

College Essay 

Workshops 

Wellbeing lessons in 

May / lunch time 

workshops 

First drafts to be ready for 

discussion in August. 

Search for summer 

schools / internship 

opportunities in the 

summer. 

 Look at University Updates 

regularly and watch 

noticeboards. 

Write or update 

personal CVs 

 Keep these updated on your 

laptop or PC. 

Grade 11 Internal Exams   
 

 

  

http://www.collegeboard.org/
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A TIME PLAN FOR UNIVERSITY RESEARCH AND APPLICATION FOR 

GRADE 12 

 

August   
 

December 

2016 

 

 

 

EVENT DATE ACTION 

Continue 

researching 

different colleges 

and universities 

 

 

 Request or download applications for universities 

you are interested in. Plan an application 

timetable. Three weeks’ notice needed for all 

documents. 

SAT or SAT II Check 

sat.collegeboard.org 

October , 

November, 

December 

Register at collegeboard.org 

Check exact dates – register six weeks in advance. 

 

Work on essay 

USA / personal 

statement UK 

 

August 

 

September 

Get assistance from University Guidance 

Common Application goes live 

Get buzz word for UCAS application 

Entry deadline 

for UK Clinical 

Aptitude Test 

Last chance 

September – check 

website 

Sign up well in advance... 

http://www.ukcat.ac.uk/home 

Entry deadline 

for BioMedical 

Admissions Test 

Last chance 

September – check 

website 

Sign up... 

http://www.admissionstestingservice.org/our-

services/medicine-and-healthcare/bmat/about-

bmat/ 

 

USA: request 

Dean of Students 

to contact two 

teachers for 

recommendations 

 

August / 

September 

Fill in reference information sheet carefully and 

give to referees. 

UK: Submit 

UCAS 

applications for 

Oxbridge and 

Medicine 

Internal deadline = 

30 September 

 

USA: Send 

completed Early 

Decision and 

Early Action 

Applications 

Common 

Application 

Mid October 

 

Check individual 

university / 

Common 

Application dates 

Check to see when applications to the 

Netherlands open. 

Fairs -University  

/Apprenticeships 

Mid-September- 

Late November 

By invitation only for Grade 12 

Submit UCAS 

applications – 

internal deadline 

for UCAS 

Beginning of 

December 

 

Once you have filled in all the necessary 

information and paid, submit your application. 

 

http://www.ukcat.ac.uk/home
http://www.admissionstestingservice.org/our-services/medicine-and-healthcare/bmat/about-bmat/
http://www.admissionstestingservice.org/our-services/medicine-and-healthcare/bmat/about-bmat/
http://www.admissionstestingservice.org/our-services/medicine-and-healthcare/bmat/about-bmat/
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January   
 

March 

2017 

 

 

 

EVENT DATE ACTION 

For USA submit financial 

aid application (FAFSA 

form available at 

www.fafsa.ed.gov) 

 

  

UCAS Extra Late February Check UCAS website 

 

Take SAT/ACT if 

necessary 

 

Dates in 2016: check online 

at collegeboard.com 

Only if your previous 

attempt/s are lower than 

needed. 

Arrange with your IB DP 

coordinator to send 

results directly to UCAS 

or university 

 Make this request as soon as 

you have the made your final 

choices 

 

 

April    

June 2017 

 

EVENT DATE ACTION 

Application status on 

University websites 

 Go to college websites to see 

if you can check the status of 

your application 

Make final choice as to 

which universities offer 

you will accept 

 Inform the school of your 

final decision 

University acceptances or 

rejections received 

April Note deadline and respond 

to offers 

Deposit required 

 

May Send one deposit to chosen 

university 

Take IB DP exams May  

* Make sure to leave a forwarding address with the school. 

Summer 

Holiday 

EVENT DATE ACTION 

Final transcript to 

university 

 Send final transcript to your 

universities via registered 

post / delivery service if you 

have not already done so. 

IB DP remarks September 2017 Speak to the DP co-ordinator 

IB DP retakes July 2017 Find out registration 

deadlines from IB DP 

Coordinator. 
 

http://www.fafsa.ed.gov/
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GRADE 11 
THREE ESSENTIAL AREAS FOR SUCCESSFUL UNIVERSITY 

APPLICATIONS 

 
1. YOUR ACADEMIC PROFILE: BE RESPONSIBLE FOR YOUR TRANSCRIPT. 

A transcript is a record of all the report grades you have received from Grade 9 to Grade 12 

and is required by all US and Canadian universities, most universities in Asia, Australasia and 

Europe and an increasing number of UK universities. Take responsibility for your transcript 

by full attendance at school and striving to achieve the best grades of which you are capable. 

A strong work ethic will result in a strong transcript and have an important influence on two 

other essential elements of your university application: 

 

 Your predicted grades (PGs). Each of your teachers will submit a prediction of the final 

grade you will achieve in their subject. Universities use predicted grades to assess your 

suitability for their courses. The grades you receive in the first year of the IB Diploma 

course form the basis for your predicted grade in each subject. 

 Your school reference. Your academic skills and performance, as well as your 

motivation, independence and study skills form the basis for your school reference. 

 

2. YOUR INTEREST PROFILE: “SUPER – CURRICULAR ACTIVITIES” 

“Super–curricular activities” are out of the classroom activities that develop your awareness of 

the courses and careers you plan to follow after school. In some subjects you will not be 

considered for entry unless you have participated in such activities, and in all cases they are 

helpful for your applications and your own development. Here are some examples: 

 

 Essential for MEDICINE - a deep service commitment to an institution where people 

receive care, a period of observation in a medical environment such as a hospital, 

regular reading of medical articles / websites. 

 Essential for BUSINESS - at least one work experience project or internship. 

 Essential for EDUCATION - a long-term service commitment involving children. 

 Helpful for LAW - activities such as MUN or Amnesty International, Refugee Camp 

and reading quality newspapers and magazines regularly. 

 

3. YOUR PERSONAL PROFILE: CAS PROGRAMME AND HOBBIES. 

All CAS activities and hobbies which are followed with commitment demonstrate and 

develop personal strengths which are great for you as a person and give you and your 

advisers plenty to write about in references, personal statements and college essays. For 

example: 

 

 SPORT – reliability, team skills, endurance, leadership; 

 SCHOOL COUNCIL: public speaking, representation, negotiation; 

 DEEP SERVICE: commitment, ability to face new challenges, initiative. 
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GRADE 11: RESEARCHING CAREERS 
 

Most people go on to university with at least some idea of an eventual career and you may 

already have some very strong views about your future. However, if your ideas are still 

unclear and uncertain this booklet will help you explore possible courses and help you make 

your final choice. These useful websites and databases aim to assist you in identifying suitable 

career and study paths: 
 

For students planning to study in the US or Canada https://bigfuture.collegeboard.org/majors-

careers Browse career profiles to discover skills, salary level, educational entry levels and 

which majors to take at college. See also www.bls.gov/ooh  Bureau of Labour Statistics. An 

excellent site. 
 

For students planning to study in the UK or Europe: the databases KUDOS AND 

CAREERSCAPE will help you to identify careers which are matched to your interests and may 

be worth investigating.  
 

For students planning to study in Germany: www.berufenet.arbeitsagentur.de has an 

extensive careers and jobs database and direct links to Kursnet where you can find details of 

the relevant university courses. Berufenet does not have a questionnaire to help you to 

identify your career interest, but you are able to arrange for a personal interview at your 

nearest Agentur für Arbeit. 

 

LIBRARY RESOURCES TO HELP YOU INVESTIGATE CAREERS CHOICES 

 

Hodgson, Susan. The A-Z of Careers and Jobs. London: Kogan Page, 2011 

(331.70 HOD): Looks at over 300 occupations and details courses needed for entry 

 

The Careers Directory: the One Step Guide to Professional Careers. Norwich: Cambridge 

Occupational Analysts Ltd, 2010 (331.70 REY): details of how to enter over 425 careers 

 

Houston, Kathleen. You Want to do What?!: 100 Alternative Career Options. Richmond: 

Trotman, 2009 (331.7.HOU): how to pursue a dream career that might be a little 

unconventional! 

 

Barron, Jenny. Careers With a Science Degree: over 100 Job Ideas to Inspire You. Trowbridge: 

Lifetime Publishing 2012 (331.76 BAR): Jobs and Careers suitable for graduates in the 

biological, chemical and physical sciences. 

 

Barker, Caroline. Careers With and Arts of Humanities Degree: Over 100 Job Ideas to Inspire 

You. Trowbridge: Lifetime Publishing 2010. (700.23 BAR): Jobs and careers suitable for 

graduates over a wide range of disciplines, including English, Languages, Geography, 

History, Drama, Music and Dance. 

 

Christen, Carol. What Colour is your Parachute? Berkeley (Calif): Ten Speed Press, 2010. 

(331.702.CHR): a guide for teens on planning a career 

https://bigfuture.collegeboard.org/majors-careers
https://bigfuture.collegeboard.org/majors-careers
http://www.bls.gov/ooh
http://www.berufenet.arbeitsagentur.de/
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NOT SURE OF WHAT TO STUDY AFTER GRADUATION? 
Ideas are taken from: Gardner, Andy. The Higher Education Adviser’s Handbook. Harrow: JFS School, 2011. 
 

Below are some suggestions! In the boxes on the left are the subjects offered at IB Diploma level by the 

school. The boxes on the right are subjects that you might want to investigate. 

Art 

 

 

Advertising; animation; archaeology; architecture; art (teaching); 

art therapy; bookbinding; ceramic design; computer animation; 

conservation; costume design; creative arts; digital and lens media; 

display design; fashion design; fashion promotion; fine art; film 

and video; floral design; furniture design; garden design; glass 

design; graphic arts; heritage management; history of architecture; 

history of art; illustration; industrial design; interior design; 

jewellery; landscape architecture; media studies;  model design; 

print design; product design; sculpture; textile design; theatre arts; 

typography; valuation (fine arts).- These courses will probably 

require students to do a diploma in foundation studies (art and 

design) after the IB Diploma 

Biology Agriculture; anatomy; animal behaviour; animal science; animal 

welfare; anthropology; biochemistry; biology; biology (teaching); 

biomaterials science; biomedical science; biotechnology; botany; 

brewing and distilling; cosmetic sciences; dental hygiene; dental 

technology; dentistry; dietetics; earth sciences; ecology; 

environmental health; environmental sciences/studies; equine 

science; exercise and health; food science; forensic science; genetics; 

geology; golf course management; health promotion; horticulture; 

human biology; human communication; human sciences; 

immunology; learning disabilities; life sciences; marine biology; 

medicine; microbiology; midwifery; natural sciences; neuroscience; 

nursing; nutrition; occupational therapy; ocean science; optometry; 

orthoptics; osteopathy; paramedical science; pharmacology; 

pharmacy; physical education science; physiology; physiotherapy; 

podiatry; polymer science; prosthetics and orthotics; psychology; 

radiography; speech therapy; sports science; veterinary nursing; 

veterinary science; zoology.- Some courses may require extra, 

relevant science subjects 

Business and 

Management 

Accountancy; advertising; arts management; building 

management; business administration; business information 

technology; business studies (there are many branches); commerce; 

development studies; hospitality management; human resources; 

management sciences; marketing; public administration; public 

relations; retail management; travel and tourism; transport 

management 

Chemistry Agriculture; animal science; biochemistry; biology; biology 

(teaching); biomaterials science; biomedical science; biotechnology; 

botany; brewing and distilling; chemical engineering; chemistry; 

cosmetic sciences; dental hygiene; dental technology; dentistry; 

dietetics; earth sciences; ecology; environmental health; 

environmental sciences/studies; equine science; exercise and health; 

food science; forensic science; genetics; geology;  horticulture; 
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human biology; human sciences; immunology; life sciences; marine 

biology; materials science; medicine; microbiology; natural 

sciences; neuroscience; nursing; nutrition; ocean science; 

optometry; osteopathy pharmacology; pharmacy; physiology; 

physiotherapy; podiatry; polymer science; veterinary nursing; 

veterinary science; zoology. Some courses may require extra, 

relevant science subjects 

Economics Accountancy; actuarial design; agriculture; banking; building 

management; business administration; business information 

technology; business studies; commerce; development studies; 

economic and social history; economics; estate management; 

financial economics; finance; financial services; health 

administration; hospitality management; human resources; 

insurance; land economic; management sciences; marketing; 

mathematical economics; money, banking and finance; public 

administration; planning; politics; quantity surveying; social policy; 

sociology; statistics. 

English / German / French 

/ Spanish first language 

Advertising; American Studies; Anglo-Saxon; broadcast journalism; 

classical civilisations; communication studies; creative writing; 

cultural studies; drama; history; history of art; information studies; 

journalism; literature, linguistics; media studies; philosophy; public 

relations; publishing; sociolinguistics; teaching, theatre studies.  

French / German / 

Spanish / Japanese 

additional language 

African languages; Asian Languages; east European languages; 

European studies; global studies; history; international business 

studies; international finance; international hospitality 

management; international management studies; international 

marketing; industrial relations; international relations; languages 

for business; law with language ; linguistics; literature; oriental 

studies; Scandinavian languages; Slavonic languages; teaching 

tourism management; travel management. 

Geography African studies; agriculture; anthropology; archaeology: 

countryside management; developmental studies; earth sciences; 

ecology; economics; environmental studies; estate management; 

geographical information systems; geography; geography 

(teaching); geology; human geography; land economy; landscape 

architecture; meteorology; oceanography; planning; politics; 

surveying; town and country planning; transport studies; urban 

studies. 

History American Studies; ancient history; Anglo-Saxon and Norse; 

archaeology; economic and social history; classical civilisations; 

east Mediterranean history; European Community studies; 

European studies; Egyptology; government; history; history 

(teaching); industrial relations; international relations; Irish studies; 

Islamic studies; Jewish studies; law; medieval studies; oriental 

studies; parliamentary studies; peace studies; philosophy; political 

economy; politics; public administration; social administration; 

social policy; sociology; war studies. 

ITGS Artificial intelligence; bioinformatics; business computing; business 

information systems; business information technology; business 
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studies; cognitive science; computer studies; computer games 

design; computer modelling; computer systems engineering; e-

commerce; finance information systems; forensic computing; 

geography; information science; information systems; internet 

computing; management studies; mathematics; multimedia 

computing; networks; robotics. 

Mathematics Accountancy; actuarial science; astrophysics; banking; building; 

cognitive science; computer science; economics; engineering 

(acoustic, aeronautical, automotive, chemical, civil, 

communications, computer, electrical, electronic, environmental, 

marine, mechanical, mining, music systems technology, integrated); 

insurance; investment; management science; mathematics; 

mathematics (teaching); naval architecture; operational research; 

philosophy; quantity surveying; robotics and cybernetics; statistics; 

surveying. 

Music Acoustics and music; acting; actor musician; band musicianship; 

commercial music; creative music technology; digital music; 

electronic music; jazz studies; music; music composition; music 

informatics; music industry management; music production; music 

(tuition); stage management. 

Performing arts Alternative theatre; acting; actor musician; arts management; 

American theatre arts; band musicianship; broadcasting; 

choreography; commercial music; community dance; creative 

music technology; dance; directing; drama; events management; 

education; music theatre; performance arts; stage management; 

theatre design; theatre arts. 

Physics Acoustics; architecture; astronomy; astrophysics; broadcasting 

(electronics); building; computer science; cybernetics; earth science; 

engineering (aeronautical, automotive, biomedical materials, 

chemical, computer, electrical, electronic, mechanical, music 

systems technology, software, telecommunications); geology; laser 

systems; materials science; mechatronics; metallurgy; meteorology; 

microelectronics; naval architecture; oceanography; optometry; 

physics; physics (teaching); pilot studies; planetary science; 

robotics; radiography. Some courses may require extra relevant 

science subjects 

Sport Adventure management; adventure tourism; coaching; dance; 

equine studies; exercise and health; football studies; golf studies; 

health education; leisure management; nursing; occupational health 

and safety; occupational therapy; outdoor activities; physical 

education; physiology; physiotherapy; sport and exercise science; 

sports equipment; sports management. 
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RESEARCHING UNIVERSITIES AROUND THE WORLD 
 

Asia 

Mumbai University (India) will accept IB Diploma predicted grades; other universities require 

IB Diploma exam results.  Entrance examinations are required for Japanese universities – 

speak to your Japanese teacher for the most up to date information. Hong Kong universities 

offer inexpensive, world-class education, with the chance of learning Chinese. Some of the 

Hong Kong Universities are ranked highly on the “Times Higher Education Supplement” 

listings.   

 

For more information, visit these websites: 

http://www.4icu.org/Asia/  Provides ranking of universities in individual Asian countries. 

http://www.universitiesinsingapore.sg  Good general site with links to national and private 

universities 

http://www.mapsofindia.com/education/  Useful site with locations of top Indian universities 

for different disciplines 

http://www.studyinhongkong.edu.hk/Useful and very comprehensive site 

http://www.studyjapan.go.jp/ Comprehensive site of Japanese Ministry of Foreign Affairs 

 

Australia/New Zealand 

Application to Australian universities is done through the educational authorities of the 

various states.  A student applies to the state where the university is situated for admissions 

consideration. The school year in Australia begins in February. Work needs to begin on 

applications no later than September for the February entry date. The first step in applying to 

an Australian university if you are a non – Australian national is to contact International 

Development Program (IDP) Education Australia.  IDP provides a “one stop shop” for 

Australian education. 

 

Applications for New Zealand need to be submitted in September for the March entry date. 

The Embassy provides information and applications. 

 

For more information, visit this website:  

www.studyinaustralia.gov.au Official government website with details of universities, 

courses, costs, scholarships and visa requirements 

http://www.idp.com/global/studyabroad/destinations/australia 

www.uac.edu.au University Admissions Centre processing admissions to institutions in New 

South Wales and the Australian Capital territory. 

http://www.4icu.org/Oceania/ University rankings 

http://www.studylink.com/australia/index.html Advice about universities, costs, visas 

http://www.nzqa.govt.nz/studying-in-new-zealand  New Zealand Qualifications Authority 

website. Useful background information on education system, advice for international 

students and information on visa requirements 

http://www.newzealandeducated.com Efficient facility. Information also in German. 

http://www.studylink.govt.nz Information regarding financing your studies 

http://careers.govt.nz New Zealand careers database 

http://www.4icu.org/Asia/
http://www.universitiesinsingapore.sg/
http://www.studyinhongkong.edu.hk/
http://www.studyjapan.go.jp/
http://www.studyinaustralia.gov.au/
http://www.idp.com/global/studyabroad/destinations/australia
http://www.uac.edu.au/
http://www.4icu.org/Oceania/
http://www.studylink.com/australia/index.html
http://www.nzqa.govt.nz/studying-in-new-zealand
http://www.newzealandeducated.com/
http://www.studylink.govt.nz/
http://careers.govt.nz/
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Canada 

Canada offers one of the best “value for dollar” tertiary education systems in the world. 

Compared to the US, there is a real distinction between a “college” and a “university”. 

Generally speaking, “colleges” offer technical and vocational training while “universities” is 

the term used to refer to schools offering Bachelor degrees and beyond. Applications are 

usually due between January and April prior to the September entry date. There is a general 

application for schools in Ontario. SATs are generally not required (but may be helpful); 

TOEFL or IELTS may be required. 

 

For some courses at some universities, students can begin classes at the start of the second 

semester, which is in January of the year following the IB Diploma graduation. Whether a 

university or college has an admissions entry point in the second trimester needs to be 

checked on each individual university website. 

 

For more information, visit these websites: 

http://www.aucc.ca General information on studying in Canada, information on scholarships 

and links to all major institutions. Information is in English and French. 

http://www.studyincanada.com Links to universities and specialist institutions 

http://www.edu-canada.gc.ca  A government website providing details of courses, costs, study 

permit and visa requirements for international students. 

http://www.cis-sic.ca  Information on scholarships and sport. 

http://www.accc.ca Association of Canadian Community Colleges website for vocational and 

non-degree courses. 

 

Europe 

Most universities in Germany and Austria expect applications to be completed after school has 

finished in June. You need to have a clear understanding of what documentation you need 

before applying for admission for all European universities. For more information, visit 

http://study-in-europe.info/ 

 

Germany:  

 www.studienwahl.de  Comprehensive information about universities and courses in 

Germany with links to numerous websites. 

www.auswahlgrenzen.de Explains Numerus Clausus clearly and has lists of courses and 

grade entry requirements from individual universities. 

www.hochschulstart.de  A “must read” for all perspective medicine, dentistry, pharmacy and 

vet. science students. You apply through this portal, too. 

www.bachelor-studium.net Information about Bachelor and Master degrees 

www.zeit.de  The weekly newspaper Die Zeit’s education section (Studium) 

www.studienkolleg.de  Information about preparatory courses for entry into German 

universities (information is also available in languages other than German). 

www.daad.de Degree courses in English (mostly at private universities). 

 

http://www.aucc.ca/
http://www.studyincanada.com/
http://www.edu-canada.gc.ca/
http://www.cis-sic.ca/
http://www.accc.ca/
http://study-in-europe.info/
http://www.studienwahl.de/
http://www.auswahlgrenzen.de/
http://www.hochschulstart.de/
http://www.bachelor-studium.net/
http://www.zeit.de/
http://www.studienkolleg.de/
http://www.daad.de/
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 Austria: 

www.unis.at Links to all Austrian universities. 

www.studieren.at  Comprehensive site with useful tips. 

www.fachhochschulen.at Information on 210 Bachelor degrees (at research universities and 

universities of Applied Science). 

 

Switzerland: 

www.fachhochschulen.net Information on 141 Bachelor degree courses at Swiss universities 

and universities of applied science. 

 

The Netherlands:  

www.nuffic.nl  Background information and a database of courses taught in English and other 

foreign languages 

http://www.studyinholland.co.uk Useful and comprehensive site for students and parents 

with easy to follow links to courses taught in English 

www.eurogates.nl Easy to navigate site with a search facility for courses in English. 

http://duo.nl/particulieren/international-student/default.asp  student finance 

http://www.newtoholland.nl Government immigration website 

 

Scandinavia: 

www.studyinsweden.se  

www.Universityadmissions.se  Portal for international applicants 

www.studyindenmark.dk  

www.studyinnorway.no  

 

UK:    

Applications for the UK must be completed by BIS students by 02 December. However, for 

Medicine, Veterinary Sciences and Dentistry as well as applications to Oxford and Cambridge, 

students must apply by beginning of October in Grade 12 if they wish to be considered for a 

place the following September. For universities in the UK, you are required to indicate your 

course of study at the time you apply. Your acceptance is for a particular course of study 

within a particular university. If you decide to change your course of study after your first 

year, you will probably have to reapply through UCAS for the new course. Most UK programs 

run three years rather than four years. The UK has a common application process, called 

UCAS and students can apply to up to five different universities in one process. Offers of 

admission in the UK are contingent upon meeting certain conditions. The major factor in UK 

admissions is how well you have done on your external examinations.  

 

For more information on applying to the UK consult the following websites:  

http://www.ucas.ac.uk  

http://www.completeuniversityguide.co.uk Comprehensive, interesting and highly 

recommended. 

http://www.educationUK.org/  

http://www.unis.at/
http://www.studieren.at/
http://www.fachhochschulen.at/
http://www.fachhochschulen.net/
http://www.nuffic.nl/
http://www.studyinholland.co.uk/
http://www.eurogates.nl/
http://duo.nl/particulieren/international-student/default.asp
http://www.newtoholland.nl/
http://www.studyinsweden.se/
http://www.universityadmissions.se/
http://www.studyindenmark.dk/
http://www.studyinnorway.no/
http://www.ucas.ac.uk/
http://www.completeuniversityguide.co.uk/
http://www.educationuk.org/
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http://www.britishcouncil.org/education/index.htm  

http://www.prospects.ac.uk/ Official graduate careers website of UK. 

http://www.gov.uk Information about student loans and finance 

 

South Africa 

There are universities in South Africa that are on the world rankings list. The medical 

programmes (nursing, MD, dental, and veterinary) are excellent. Fees are competitive with 

overseas universities.  There are also opportunities to get training in commercial diving and 

other vocational based careers.  

 

For more information, visit these websites: 

http://www.ieasa.studysa.org Website of the International Education Association of South 

Africa 

 

USA    

There are three possible application times for the USA. 

Early Decision or Early Action: applications generally need to be made between October and 

November. Documentation must be completed online, with some documents sent by mail. 

Regular Decision: most applications to US universities are made between December and 

February for acceptance on courses starting in September of the same year. For some courses, 

students can begin classes at the start of the second semester, which is January of the year 

following IB Diploma graduation. Whether a university or college has an admissions entry 

point in the second trimester needs to be checked on each individual university website. 

 

For more information, visit these websites: 

https://bigfuture.collegeboard.org/ The College Board’s excellent search facility is the best 

place to start. 

http://www.usastudyguide.com/  

http://www.educationusa.state.gov Essential reading for international students  

http://www.nces.ed.gov/collegenavigator Sponsored by Department of Education. 

Comprehensive database on thousands of schools. 

http://www.campustours.com Virtual tours of hundreds of campuses. 

http://www.finaid.org Advice on financial aid 

http://fastweb.com Excellent scholarship search facility and a family contribution calculator 

http://www.ncaa.org Website of the National Collegiate Athletics Association 

 

Many consulates have information regarding higher education. Contact the consulate to find 

out detailed information.  

 

 

  

http://www.britishcouncil.org/education/index.htm
http://www.prospects.ac.uk/
http://www.gov.uk/
http://www.ieasa.studysa.org/
https://bigfuture.collegeboard.org/
http://www.usastudyguide.com/
http://www.educationusa.state.gov/
http://www.nces.ed.gov/collegenavigator
http://www.campustours.com/
http://www.finaid.org/
http://fastweb.com/
http://www.ncaa.org/
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LIBRARY RESOURCES FOR UNIVERSITY CHOICES 
Here is a selection of some of the many books available to help you in your research. These are 

general information books; there are many more specialised guides for specific subjects (such as 

Law, Medicine, Education and Business) available. 

 

UK 

The Times and Guardian Good University Guides (include rankings, general overview and 

comments on all UK universities) 

 

The Virgin Guide to British Universities (extremely useful guide with rankings on 

accommodation, social life, campus safety, helpfulness of staff and info on cost of living). 

 

Heap, Brian. Choosing your Degree Course and University. Richmond: Trotman Publishing 2010 

(378.41.HEA).  

 

 

USA and CANADA 

As an alternative to using an online database (and quicker too!) try looking up the major you are 

interested in, consulting the excellent book Book of Majors. New York: College Board 2011. The 

index at the back, organised by state, will tell you which universities offer the major. You can then 

go straight to the website. 

 

The College Board College Handbook. New York: College Board 2012. ((378.73 COL) Provides 

information on nearly 4,000 institutions, enrolment, admissions requirements, tuition and fees. 

 

Fiske Guide to Colleges 2015 Edition. Naperville, Illinois: Sourcebooks 2015. (378.73 FIS). 

Overview of 320 colleges, their strongest programmes, selectivity listings, price, loans and average 

debt levels at each school, contact details. 

 

The Princeton Review; The Best 397 Colleges 2015 Edition. New York; Random House Inc. 2015. 

(378.73 PRI) Detailed admissions information, insights on unique college character, social scene 

etc., Ratings for every school on financial aid, selectivity and quality of life. 

 

The Princeton Review; The Best Value Colleges 2014 Edition. New York; Random House Inc. 2014. 

(378 .73 PRI) Profiles on the top 75 public and top 75 private schools offering the best value for 

money. Insight into each school’s selectivity, admissions criteria and campus facilities. 

 

Springer, Sally. Admission Matters: What Students and Parents Need to Know About Getting into 

College. San Francisco: Jossey-Boss, 2009. (378.1 SPR): An excellent and comprehensive guide with 

very useful tips. 

 

Kroto, Margaret. Getting Into US and Canadian Universities. Richmond, Surrey: Trotman, 2008 

(378.1KRO) Useful guide covering student life as well as academic and legal requirements. 

 

Grossberg, Blythe. Applying to College for Students with ADD or Learning Disabilities. 

Washington DC: Imagination Press, 2011. (378.1 GRO)  Organised in a step by step manner, this 

user friendly guide maps out a plan and timeline for applying to colleges in the US. 



 

BIS - University Information and Preparation Booklet – 2015/2017 

JHe JMo VK 

  

19 

 

Using university rankings in your research 
University league tables, form one method of comparison used to differentiate between 

universities and/or colleges – but use them with care. No single league table is definitive 

or all-encompassing and each one uses different criteria to evaluate the institutions. A 

ranking or league table might consist of criteria that are not relevant to you and therefore 

will not provide you with useful information. 

 

For example: the Green League ranking assesses universities solely on the criteria of 

environmental sustainability. The results therefore only reflect that one criterion.  

 

The Top 50 under 50, is a ranking that only takes into consideration institutions that have 

been established in the last 50 years. No other institutions are taken into consideration.  

 

How to use rankings or league tables effectively:  

1) Know what the criteria are. The position of an institution only reflects those criteria 

taken into consideration. The criteria might exclude a large group of institutions 

from being considered.  

2) If you know where you want to study and/or what you want to study, look for 

subject-specific and/or country specific rankings.  

3) Look carefully at how the data was collected. Some rankings and league tables look 

at data that is objectively measurable; other rankings are based on subjective data 

(e.g. student opinion). 

 

Rankings should never form the basis for your decision to apply to a particular course 

or university. The best university in the world is the one that is best for you – that suits 

your learning style, is situated in an environment that fits your personality, offers the 

facilities to support your learning and where you can be happy and successful.  

 

Some addresses for league tables / rankings 

 

UK 

www.guardian.co.uk/education/universityguide  

www.unistats.com  

www.thecompleteuniversityguide.co.uk/league-tables/rankings  

 

USA 

http://colleges.usnews.rankingsandreviews.com/best-colleges 

 

WORLDWIDE 

www.topuniversities.com/university-rankings/world-university-rankings  

www.timeshighereducation.co.uk   

 

http://www.guardian.co.uk/education/universityguide
http://www.unistats.com/
http://www.thecompleteuniversityguide.co.uk/league-tables/rankings
http://colleges.usnews.rankingsandreviews.com/best-colleges
http://www.topuniversities.com/university-rankings/world-university-rankings
http://www.timeshighereducation.co.uk/
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QUESTIONS TO CONSIDER 

 

WHERE DO I WANT TO STUDY? 

 

Finding a college or university is a bit like a dating game. You have interests and 

requirements, and some of the colleges and universities – not all of them! – have 

programmes that will fit your needs and wishes. You job is to invest time and energy to 

find the schools that will fit you best, where you have a reasonable chance of being 

accepted and where you can be happy and successful. 

 

Try not to get stuck on a “dream school” – you may be heading for disappointment, 

especially if this school is highly selective. It’s fine to have a favourite, of course, but you 

should look for a range of institutions that offer most of the opportunities that are 

important to you. 

 

Think carefully about the questions below and ask yourself how important each one is for 

you. The questions will help you to identify what you are looking for and guide you as 

you make your initial research. Revisit the questions occasionally; your ideas may change 

throughout the next few months. 

 

 

QUESTIONNAIRE 
 

1. Do you need/want to live at home while studying at university? 

 

______________________________________________________________ 

 

2. How far away from home are you prepared to go? 

 

______________________________________________________________ 

 

 

3. Which of the following locations would you find most attractive? 

A Rural campus         

B Small town         

C Provincial town or city       

D Large capital city                   

E No preference       
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How much would it cost to travel to and from home/intended residence to the 

different universities you are interested in? 

 

_______________________________________________________ 

4.  

 

 

5. Would you prefer a self-contained campus or one with buildings spread over a 

town / city?  

     

 _______________________________________________________ 

 

  

6. Would you prefer a small (under 2,500), medium (up to 15,000) or large (over 

15,000) college or university? 

 

 

_______________________________________________________ 

 

 

7. Do you want to live on campus in a student dorm for the first year or two of 

university? 

 

_______________________________________________________ 

 

 

8. Is the opportunity to work in small classes with regular personal access to 

lecturers / professors important to you? 

 

 ______________________________________________________________ 

 

 

 

9. Do you prefer coursework assessment, examination assessment or a mix of 

both? 

______________________________________________________________ 

 

10. What kind of intellectual environment would you prefer? Very demanding?  

Mid-range? More laid back? 

 

______________________________________________________________ 
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11. Are you interested in a career-related major (e.g. engineering, nursing, business, 

hotel or event management)? 

 

 

 

12. Would you like internship, study abroad or work abroad opportunities to be 

included in your Bachelor programme? 

 

 

13.  How important is an internationally diverse environment to you? 

 

______________________________________________________________ 

 

14. What specific extracurricular opportunities are you looking for (e.g. sports, 

music, drama, art, student journalism, political / religious clubs)? Give details. 

 

______________________________________________________________ 

 

______________________________________________________________ 

 

 

15. Do you require a scholarship? This may guide your application process. 

 

______________________________________________________________ 

 

16. Are you climate sensitive or can you adapt to any climate?  

 

______________________________________________________________ 

 

17. Do you have any health considerations that require you to be near a 

sophisticated health centre or allergies that may be improved or worsened by 

the location?   

 

    

 

18. Do you need special support services for learning disabilities (e.g. dyslexia)? 

 

______________________________________________________________ 
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19. Do you have certain cultural or religious requirements? For example, a church / 

synagogue / mosque / temple? 

 

        ______________________________________________________________ 

 

 

20. Do your parents have any requirements? Do consult with them! 

 

______________________________________________________________ 
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Where to study record sheet 

 

Most degrees and diplomas are available at a wide range of universities all over the world. 

Entrance requirements vary considerably from 40 or more IB Diploma points for a degree 

at the most prestigious universities, to 14 points for a diploma to qualify as a technician. 

 

FIND OUT: 
 

1. Where you can study for the various courses listed in the previous section in your 

country/countries of choice. 

 

2. What the entrance requirements are likely to be.  Keep a record to help you make 

your final selection 
 

 

 

CAREER 

 

 

COURSE 

 

INSTITUTION 

 

ENTRANCE 

REQUIREMENT 

 

1 

  

 

 

 

 

 

 

E-mail: 

 

Web site: 

 

  

 

 

 

 

 

 

E-mail: 

 

Web site: 

 

 

2 

  

 

 

 

 

 

 

E-mail: 

 

Web site: 

 

  

 

 

 

 

 

 

E-mail: 

 

Web site: 
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CAREER 

 

 

COURSE 

 

INSTITUTION 

ENTRANCE 

REQUIREMENT 

 

3 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

 

4 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

 

5 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

  

 
 

 

 

 

 

E-mail: 
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CAREER 

 

 

 

COURSE 

 

INSTITUTION 

ENTRANCE 

REQUIREMENT 

 

6 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

 

7 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

 

8 

  

 
 

 

 

 

 

E-mail: 

 

Web site: 

 

  

 
 

 

 

 

 

E-mail: 
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FINANCING YOUR STUDIES 
(Information is subject to change). 

 

Students interested in scholarships will have to do plenty of early research. In the USA there 

are a considerable number of scholarship opportunities (although fewer scholarships are 

available for foreign students). Check individual university websites for details. Some 

Canadian universities (e.g. Saskatchewan) are keen to attract IBDP students and offer 

scholarships to students scoring 30+ in their Diploma. There are a few scholarships in the 

United Kingdom for foreign students, and some particularly for IBDP graduates and this 

information is often available on the UCAS site. Australian universities also offer a few 

scholarships, notably Darwin University which is trying to attract engineering students of a 

high calibre. 

 

An important word about scholarships: usually you must do well academically to have any 

hope of getting a scholarship (unless it is a sports based scholarship). A minimum of around 

38 points, but preferably higher can make scholarship offers a possibility, but NOT a certainty.  

It is not enough just to have good academic profile; universities also want to see an excellent 

CAS profile. 
 

The IB website: http://blogs.ibo.org/funding-opportunities/ also has information about 

scholarships available to IB Diploma graduates 

 

To search for international scholarship opportunities, visit 

http://www.internationalscholarships.com/  

 

To find out about financial aid available in the UK, visit www.direct.gov.uk/studentfinance. 

(England) 

www.saas.gov.uk/  (Scotland) 

www.studentfinancewales.co.uk/ (Wales) 

www.delni.gov.uk/ (Northern Ireland) 

For an independent view of what it costs and what the new student finance arrangements 

mean for you, visit www.moneysavingexpert.com 

To find out about financial aid available in the USA, visit       

www.fastweb.com  General site with excellent scholarship search as well as expected family 

contribution calculator. 

www.finaid.com  General site with lots of information about all aspects of financial aid. 

www.ncaa.org  Website of the National Collegiate Athletics Association. 

http://www.InternationalStudentLoan.com/ For international students wanting to study in the 

USA. 

 

To find out about financial aid available in Germany, visit 

www.bafoeg.bmbf.de/   Information about loans and grants from the German government. 

www.bmbf.de/en  Information in English. 

www.auslandsbafoeg.de/  Loans available for studies and internships in Europe. 

http://blogs.ibo.org/funding-opportunities/
http://www.internationalscholarships.com/
http://www.direct.gov.uk/studentfinance
http://www.saas.gov.uk/
http://www.studentfinancewales.co.uk/
http://www.delni.gov.uk/
http://www.moneysavingexpert.com/students2012
http://www.ncaa.org/
http://www.internationalstudentloan.com/
http://www.bafoeg.bmbf.de/
http://www.bmbf.de/en
http://www.auslandsbafoeg.de/
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GRADES 11 and 12 

 
BUILDING YOUR PROFILE: SUPER / EXTRA CURRICULAR 

ACTIVITIES 

 
Once you have settled into your Diploma Programme, you should begin to consider how you 

can build on your present interests and activities and how you can acquire new skills and 

experiences during the coming months. This will help you not only to develop as a young 

adult, but also create a personal profile that will help you to stand out from other candidates 

when you apply to university. CAS will give you many opportunities to develop and acquire 

new skills and you should also consider summer schools and internships during the summer 

vacation 2015, especially if you plan to apply to competitive courses. Below are some ideas to 

get you thinking. They are not exhaustive and they do not cover all subjects – but they should 

provide a starting point. 

 

Subject area What makes a good applicant? Suggestions for extra / super 

/curricular 

activities 
Biosciences Evidence of scientific interests outside 

the classroom and awareness of how 

science affects daily lives and world 

issues; evidence of good all round 

academics; practical lab skills; 

competence in IT; independent learning 

skills; teamwork. 

 

Extended Essay; interesting coursework 

projects. Reading around the subject e.g. 

New Scientist and Nature magazines (both 

available in library; websites e.g. Warwick 

university science website; science 

summer schools; laboratory internship or 

observation; CAS activities involving the 

environment or IT skills. 

Business / 

Economics 

Evidence of genuine interest in subjects 

outside the classroom; awareness of 

global affairs and how they affect 

economy; some knowledge of 

organisations and how they work; good 

maths skills; communication, teamwork 

and leadership skills; work experience. 

Extended Essay and interesting 

coursework projects; Read around the 

subject e.g. The Economist; The Financial 

Times and business pages of quality 

newspapers; www.worldbank.org 

www.oneworld.net 

CAS: MUN, International Award; Refugee 

Camp; Tafel; Young Enterprise; Team 

sports; at least one but preferably two 

work experience projects in a company, 

bank or business organisation. 

Civil Engineering Strong science and Maths background 

with evidence of logical thinking and 

problem solving skills; IT skills; 

teamwork and good communication / 

negotiation skills; evidence of interest 

outside the classroom; work experience. 

Extended Essay; read around the subject 

New Civil Engineer 

www.nce.co.uk   Student Council; sports 

activities; CAS: any activity that demands 

working closely with other people and 

builds awareness of the broader society; 

work experience in engineering firms. 

 

English Literature English are competitive and you will 

need high grades (34 – 36 points). Tutors 

will want to see evidence of a passion for 

reading which goes well beyond your set 

Extended Essay in English Literature; read 

widely in many genres – this is essential. 

Read in your second language, too. CAS: 

Theatergang; LAP /especially if this 

http://www.worldbank.org/
http://www.oneworld.net/
http://www.nce.co.uk/
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texts. They will want to see good time 

management and independent learning 

skills (to cope with extensive 

independent reading) and good 

discussion skills. 

involves reading with children); literacy 

programmes in the Primary School; 

Library Assistance; writing literary 

reviews; read English Now magazine in the 

library. 

Law Evidence of a strong academic profile 

with challenging subjects; evidence of 

strong oral and written communication 

skills; evidence of strong reading skills; 

knowledge of current affairs; interest in 

fairness and justice; understanding of 

basics of justice system; enjoyment of 

debate; negotiation skills; critical 

thinking skills; work experience. 

Extended Essay in subject where you deal 

with primary sources (English Lit, History, 

Economics); read quality newspapers 

regularly; read excellent Law books in 

Careers section of library; read widely; 

Student Council; CAS: MUN; Amnesty 

International; Refugee Camp; Tafel; 

student newspaper. 

Medicine / Medical 

related subjects. 

Realistic awareness of what medical 

career involves and evidence of strong 

personal motivation; very strong 

academic profile; community-

mindedness, cultural awareness, 

responsibility; excellent communication 

and negotiation skills, ability to listen 

carefully and consider different points of 

view; leadership; knowledge of current 

medical developments; strong ethical 

sense and integrity. 

Extended Essay in Chemistry or Biology; 

at least a month of experience in a 

medical or care environment; long term 

commitment to service in a care 

environment; CAS; Schoenbrunn; Elderly 

Home; Refugee Camp. Special Medical 

Group; reading quality newspapers / 

magazines for medical articles; evidence of 

leadership and responsibility in sports or 

cultural activities. 

Languages Evidence of interest in the target 

languages and their cultures beyond the 

classroom; linguistic ability; good 

communication and people skills in 

general. 

Extended Essay in your Language B 

subject; work experience in environments 

where you must use languages (airport, 

tourist sites and amenities); travel and 

work experience abroad; reading in target 

languages; watching films; summer school 

and courses; visiting institutions such as 

European Parliament. 

Psychology All round academic skills, with some 

aptitude in maths; good essay writing 

skills; a thorough awareness of what the 

study of Psychology involves in all its 

different disciplines; good 

communication and teamwork skills. 

Research courses thoroughly so that you 

have a clear understanding of what you 

will study; read first year textbooks and 

psychology journals and find out about 

the different branches of Psychology; 

consult, for example, the British 

Psychological Society’s website 

www.bps.org.uk ;  know about the type of 

psychology issues written about in quality 

magazines and articles; CAS: become 

involved in activities which bring you into 

contact with people from widely different 

backgrounds. 
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WRITING A CURRUCULUM VITAE, RESUME OR 

LEBENSLAUF 

 
A Curriculum Vitae, Resume or Lebenslauf is a short list of facts about you, your 

qualifications, skills and work experience. You may need these documents for your university 

applications, or when you apply for a summer or gap year internship. It is often the first 

document the University Admissions Officer or prospective employer will see, so it is worth 

spending time to make sure it is neat, well organised and up-to-date. You will have the 

opportunity to create and update these documents in Wellbeing lessons in Grades 11 and 12, 

and you will need them for the Grade 11 Interview Event where you will present a copy to 

your interviewer (see p 30) at the beginning of your personal interview. The interviewer, who 

will probably be a business professional, will give you feedback on the quality of your CV. 

 

Curriculum Vitae (UK): There are many ways to set out a CV. You will find plenty of 

suggestions online but the best place to start is by logging onto the Kudos Inspire careers site 

and looking at the “Plan My Future” section which has a very user friendly CV Builder to help 

you create and manage your CV. If you would like specific tips on creating a CV, look at 

www.dwp.gov.uk/docs/jobkit-cv-writing.pdf which is a handout published by the UK 

Department of Work and Pensions. You will find useful CV templates at 

www.kent.ac.uk/careers/cv/cvexamples.htm 

 

Resume (North America): Students planning to study in North America will find great advice 

at https://owl.english.purdue.edu/  Click on “Developing a Resume” and visit the sections 

“Introduction to resumes,” “Resume sections” and “Resume Workshop.” Here you will find a 

step-by-step guide, examples and a power point presentation to guide you through the 

process. Put your CAS activities in the “Work Experience” section. 

 

 Lebenslauf (German speaking countries): You will find a very easy to follow example and 

instructions here:  

https://lebenslauf.com  

You will find detailed tips on all aspects of applying for jobs (including examples of cover 

letters, a Lebenslauf, how to prepare for interview and a list of interview questions) at 

http://www.careerservices.uzh.ch/studierende/ratgeber/bewerbung.html 

This is a handout for university graduates, but you will also find it useful. 

 

 

A word about referees: Always ask permission before you include the names of your referees 

on your document. Make sure they are fully informed about your plans and applications so 

that they can support you appropriately if they are contacted for details. It is a matter of 

courtesy to thank your referees if your references are taken up. 

 

Keep your CV, Resume or Lebenslauf in a computer file so that you can amend and update as 

necessary. You will almost certainly need one of these documents in Grade 12 – so save time 

by updating when necessary. 

http://www.dwp.gov.uk/docs/jobkit-cv-writing.pdf
https://owl.english.purdue.edu/
http://www.careerservices.uzh.ch/studierende/ratgeber/bewerbung.html
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INTERVIEWS    

 
Whether you are applying for a competitive internship, a gap year placement or a university 

course, developing confident communication skills gives you a real advantage if you are called 

for interview. Everyone feels nervous before an interview but the good news is, with proper 

preparation you can equip yourself with the knowledge and skills that will help you to make a 

good impression. 

 

In the UK you are very likely to be called for interview if you are considered as a candidate in 

any subject by the universities of Oxford, Cambridge and the New College of the Humanities, 

London. You are highly likely to be asked for interview if you apply for Medicine, Dentistry, 

Veterinary Sciences, Education, Art and Design related subjects, Law and some Engineering 

and laboratory science subjects. 

 

Admissions interviews to UK universities, if they are required, are crucial to the success of 

your application and you need to prepare thoroughly. If given enough notice, the Dean of 

Students will work with you before the interview and ask members of staff to participate in 

one-on-one, panel, mini-station, skype or telephone practice interviews. 

 

For US universities and colleges, there are two types of interview: 

 Informational interviews. The aim of these is to give you information about the college 

and to raise your interest and awareness. These may be offered on campus or by an 

alumnus in the area. They give you the chance to ask questions and demonstrate your 

interest. They will carry little weight in application decisions, but the fact you have 

been interested enough to accept an interview will be registered. 

 Evaluative interviews: These interviews will be part of your application file but they 

are rarely decisive in the decisions process. They may be carried out by faculty 

members, admissions staff or alumni but are generally quite informal and friendly. 

However, you should prepare for them properly by thinking about what is included in 

your application, why you are interested in the university, your school experiences, 

future plans and your own character and personality (strengths, areas of growth, 

interests and how you have developed them). Turn up looking smart for the interview, 

be punctual and prepare some questions to ask the interviewer (avoiding questions 

that can be easily answered by a quick look at the website).  

 

Wellbeing Lessons: Grade eleven will have sessions focussed on developing your interview 

skills. After helping you to write a CV, Resume or Lebenslauf we will invite you to present 

these documents to a skilled visiting interviewer at our annual Formal Interview Event in 

November (date to be confirmed). 

 

In April, you will be asked to update your documents and formally apply for a “job” by 

writing a cover letter. You will then be invited to our Formal Job Interview Event in April 

(date to be confirmed).  At both events, you will receive feedback about your documents and 

your interview performance. We hope you find these events useful. 
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UNIVERSITY AND COLLEGE VISITS 

 
THE VALUE OF TAKING CAMPUS TOURS 

 
Websites and brochures are informative but cannot really give you a flavour of the universities 

on your list. A visit to university campuses is the best way to experience the atmosphere of the 

universities at first hand and can help you to decide where you will fit in and be happy. 

Students often return from such trips with changed priority lists – their original first choice 

did not “feel” right for them, but a university further down the list seemed to be exactly what 

they were looking for. Most universities offer College Visit days (these will be advertised on 

their websites), and many will be happy to arrange someone to show you around if you can’t 

make an official tour. Call the Admissions Offices for further information. Many US 

institutions keep a record of how often you have contacted them (an indication of your 

interest), and a college visit will have the advantage of confirming your interest in studying 

there. 

 

What happens on a college visit? 

This varies, but many institutions offer the following: 

 A tour of the campus, facilities and typical accommodation. This might be with an 

admissions officer or a student ambassador. 

 A formal group information session. 

 The chance to attend a talk or lecture. 

 

However, you can get a lot more out of your visit if you do some of the following: 

 Visit the Student Union building – this is where much of the student social life takes 

place. 

 Eat in one of the cafeterias. You can check the food, the price and observe the students – 

a great way to get a feel for the atmosphere of the place. 

 Look at the noticeboards – what is going on at the college? What clubs are active? What 

upcoming events are on offer? 

 Look at the student newspaper. 

 Talk to a member of the faculty you are interested in (arrange beforehand by email or 

phone). 

 Visit the library. Is it comfortable? Well equipped? Are students actually studying? 

 Check out the student service buildings. What services are on offer? 

 Check extracurricular facilities if you want sports, music, art or drama opportunities. 

 Look at the town and transport to and from the university. 

 

Make a list of questions before your visit – there is an excellent free download with plenty of 

good questions for every aspect of your tour at: 

http://nsse.iub.edu/html/pocket_guide_intro.cfm  

 

Keep notes – and take plenty of photos to jog your memory when you get home. 

http://nsse.iub.edu/html/pocket_guide_intro.cfm
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GRADE 12: 2016 - 2017 

General Guidelines for the University Process 
 

1. Focus on the achieving the best possible grades for both attainment and effort. There is still 

time to improve your predicted grades! 

 

 2. Plan ahead and act early. Applications that are received well before the deadline can give you 

an advantage in some universities and countries. In the Netherlands, for example, they can give 

you an advantage if you need to apply for accommodation. 

 

3. Select universities/colleges carefully. For students applying to the United States, there is no 

need to apply to more than 6-8 schools. Applying to more than this creates extra stress for you 

when acceptances arrive in April as well as the time taken to complete massive numbers of 

applications. Students who apply to 10 or more schools may be depriving other students from 

being admitted. 

 

4. Have a safety net. Make sure that you apply to at least two schools where you are sure you will 

be accepted.  Have back-up universities /colleges that you would be happy to attend. 

 

5. Find a Match. It is important that you choose a university because it matches up with who you 

are, not because your friends are applying there or the university appears at the top of the ranking 

lists. Before applying to college, make sure you know as much as you can about you – your 

learning style, whether you enjoy studying in large groups or in a more personal learning 

environment, whether you prefer coursework to examinations, whether you would enjoy a 

campus or a city university and the types of social and sporting activities which are important to 

you. Look for universities and colleges that seem likely to ensure your happiness and success.  

 

6. Make all your choices first choices. Whether they are a “long shot” or a “safety,” only include 

colleges on your list that you would be happy to attend. 

 

7. Meet Deadlines. A missed deadline can seriously endanger your chances of a successful 

application. Meet all reply deadlines once your application is underway. Failure to reply to 

university correspondence or missing a decision date does not simply reflect on you – it may also 

have an impact on other students from our school who may wish to apply to this university in the 

future. If you decide to withdraw an application, it is a matter of courtesy to inform the university 

Admissions Office. 

 

8. Request your official transcripts and recommendation letters early - at least three weeks in 

advance. These documents require a great deal of careful preparation and teachers, counsellors 

and the Secondary School Office need plenty of notice in order to complete this task in a way that 

supports you most effectively. We may not be able to respond to last minute requests. 

 

9. Register for any required Tests in time. You are responsible for registering for tests.  

Registration deadlines are absolute. Ensure the testing agency has your registration before the 

deadline. 
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NARROW IT DOWN 

 

You’ve done a lot of research – now you need to reach a decision! Two different templates 

provided below show how you could consolidate the information for courses of interest 

and compare them.  

 

TEMPLATE 1 

 

 

Institution 

 

 

Course Name 

 

 

Course Code 

 

COURSE FEATURES 

Entry Requirements and Grades: 

 

 

 

Content: 

 

 

 

Structure: 

 

 

 

Options: 

 

 

 

Teaching Approaches: 

 

 

 

Assessment: 

 

 

 

 

 



 

BIS - University Information and Preparation Booklet – 2015/2017 

JHe JMo VK 

  

35 

OTHER IMPORTANT FACTORS 

 

 

Basic details about the town / city. 

 

 

 

 

How far is it away from home? 

 

 

 

 

How much will it cost to get there and back? 

How long will it take? 

 

 

 

 

Location / style of campus. 

 

 

 

 

Types of accommodation available. 

How far is accommodation from the teaching areas? 

 

 

 

 

Can I imagine living there for 3 – 5 years? 

 

 

 

 

What does this place offer in terms of the kinds of activities I want to take part in? 

 

 

 

 

Scholarship possibilities:     YES          NO 

 

 

MY OVERALL RATING        / 100 
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TEMPLATE 2 

 

 

Course 

 

Institution 

Grades 

required 

Rating 

/ 100 

E.G. 

 

BSC (Mech Eng) McGill 

University 

36 points, 

6 for Physics 

93 

1 

 

    

2 

 

    

3 

 

    

4 

 

    

5 

 

    

6 

 

    

7 

 

    

8 

 

    

9 

 

    

10 

 

    

11 

 

    

12 

 

    

13 

 

    

14 

 

    

15 

 

    

16 

 

    

17 

 

    

18 

 

    

19 

 

    

20 
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ENGLISH PROFICIENCY TESTS 
 

Students for whom English is not their mother tongue may be required to submit proof of 

English language proficiency when applying to universities where English is the medium 

of instruction. You may need to achieve a minimum score in order to be granted a student 

visa. 

 

The TOEFL qualification, administered by education authorities in the USA, is accepted 

widely as acceptable proof of proficiency in English as a Second or other language. TOEFL 

courses are run by universities and by private companies. www.toefl.org  

www.ets.org/disability Testing details for students with disabilities. 

www.youtube.com/toefltv TOEFL TV channel on YouTube  

 

The IELTS qualification, administered by Australian education authorities, is also widely 

accepted. www.ielts.org/  

 

Students must check the information for each university to find out which English 

proficiency test/s are required for admission to particular university courses. Compare 

relative scores on both tests at www.ets.org/toefl/comparescores  

 

 

 

Tips: Completing a University/College Application: 
 

1. Apply online where possible. There is no postage involved, it arrives 

immediately and should look neat and professional. 

2. Read and follow the instructions on the application form. Find out which 

documents to submit, the number and type of references required and whether 

you have to submit examples of work or a personal essay. Make a timeline of 

when these items have to be submitted. 

3. Print the application and complete it in draft form first. Discuss your draft with 

parents, counsellors and friends; they may be able to offer valuable advice. 

When you are convinced you have done the best possible job, fill in the 

application online using your draft to guide you. 

4. Print off a copy of your application and keep it carefully. 

5. Establish a separate file folder for each college to which you apply and keep 

copies of all of your work and correspondence from that school. 

6. Spelling must be correct – proof read all your submissions. 

7. If you are asked to write about your interests, keep in mind that the quality of 

an activity is as important as quantity. Activities which show a high level of 

commitment over a long period of time or which demonstrate qualities such as 

responsibility and leadership are ideal and much more effective than a long list 

of activities which you may have done for short periods only. 

http://www.toefl.org/
http://www.ets.org/disability
http://www.youtube.com/toefltv
http://www.ielts.org/
http://www.ets.org/toefl/comparescores
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OPPORTUNITIES FOR BIS HIGH SCHOOL DIPLOMA 

STUDENTS 

 

United States and Canada 

For students wishing to study in the United States, the High School Diploma will qualify 

students for entry into many degree courses or foundation degree options. Please see the 

Dean of Students as soon as you begin your High School Diploma for advice on additional 

requirements, such as the SAT or ACT. American universities with campuses worldwide 

also recognize the High School Diploma (SAT / ACT required). Canada may also offer 

some opportunities, but you will almost certainly need average SAT scores to be 

considered. 

 

State universities in Europe do not usually recognise the BIS High School Diploma. 

However, there are various opportunities in the UK and Germany. 
 

United Kingdom 

Although much more limited compared to the United States, there are opportunities for 

High School Diploma students to continue into Further and Higher Education in the UK if 

they have taken a number of IB certificates. Many universities and Further Education 

colleges offer one-year foundation courses that enable students to meet the entrance 

requirements for undergraduate degree courses. The British Council website 

www.britishcouncil.org/learning-infosheets-choosing-an-access-course.pdf   offers some 

very useful advice and addresses for both UK and international students who might be 

interested in this option. Once you have read the information on this site, details of 

courses can be found on www.education.org as well as on the UCAS site. 

 

Universities award Tariff points to each IB certificate obtained by the candidate and 

accumulated points from three or four certificates should give students access to some 

foundation and some degree courses. However, the demands for each individual 

university course can vary greatly, and students are advised to research course 

requirements carefully on the Course Search facility on www.ucas.com  The Tariff table 

can also be found on this website. 
 

Some universities offer Higher National Certificates (one year of full time study) and 

Higher National Diplomas (two years of full time study), work-related higher education 

qualifications which can lead straight into a career or can be converted into a bachelor’s 

degree with further study. HNCs can allow entry into the second year of an 

undergraduate degree, while HNDs can allow entry into the second or third year. Courses 

are available in a wide range of subject areas, including: computing and IT; construction 

and civil engineering; health and social care; business and management; sport and exercise 

sciences; retail and distribution; hospitality management. A useful website which offers a 

clear explanation of these and other available qualifications, as well as direct links to the 

UCAS site, is  

http://www.britishcouncil.org/learning-infosheets-choosing-an-access-course.pdf
http://www.education.org/
http://www.ucas.com/


 

BIS - University Information and Preparation Booklet – 2015/2017 

JHe JMo VK 

  

39 

https://www.gov.uk/what-different-qualification-levels-mean  

Students and parents who are interested in investigating HNC and HND options are 

advised to contact universities and colleges directly to check that these courses will be 

available in the academic year for which the student plans to apply. 

 

 

Germany  

German speaking HSD students who have the IGCSE or MYP equivalent of a Mittlere 

Reife qualification (German 16+ qualification) and who wish to continue their education in 

Germany should be able to enter Berufliche Oberschulen where they can work towards a 

Fachhochschulreife qualification. You can find information about Berufschulen and 

Beruflichen Oberschulen at this address: www.verwaltung.bayern.de/broschueren  

 

There are a number of private business schools in Germany which offer foundation and 

degree courses to students with the High School Diploma. It is strongly advised that 

students planning this path take IB certificates as part of their academic package. 
 

 

If you need advice in English (or another language) about educational and job 

opportunities in Germany, please use the following service where there are several staff 

available to advise you. 

 

Internationales Beratungszentrum (IBZ) 

Goethestrasse 53, 1.Stock 

80336 Muenchen 

 

Tel: 089 - 233 - 6875   

 Email:  schulberatung-international@muenchen.de 

 

 

Applying to university in Germany 
 

With a certain subject combination (see the IBDP Coordinator and Handbook for details), 

the IB Diploma can be acknowledged as a Hochschulzugangsberechtigung, or Abitur 

(German 18+ qualification) equivalent, granting the student access to universities and 

Fachhochschulen. It is not necessary to have German as an IB Diploma subject. Every 

university will check for proficient skills and an additional German course and 

examination may be required before you are accepted onto a university course.   

 

Studienkolleg Students without the “German IB” may also have the opportunity of 

gaining German university entrance qualifications by taking a foundation course at a 

Studienkolleg. These courses take one or two years, depending on the applicant’s 

qualifications and German language level. It is not possible to apply directly to a 

https://www.gov.uk/what-different-qualification-levels-mean
http://www.verwaltung.bayern.de/broschueren
mailto:schulberatung-international@muenchen.de
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Studienkolleg. Applications are processed through the university where you eventually 

plan to study and you should visit the university’s website in order to find out exactly 

what you need to be accepted by the Studienkolleg. There are two application deadlines. 

The university must receive your application by 15 January if you want to begin your 

course in the summer semester, and by 15 July if you want to begin your course in the 

winter semester. You may also need to take an entrance test in order to be accepted onto a 

foundation course. For further information and links to universities in Bavaria, please visit 

www.studienkolleg.mhn.de   You can find further information about the Studienkolleg 

system and university foundation and preparatory courses at www.study-in.de  

 

Successfully completing the first year at another European university should also give you 

eligibility to apply for the first year of study at a German university. 

 

The following points are very important: 

  

 Students intending to study in Germany at a university or Studienkolleg should 

contact the Zeugnisanerkennungstelle (ZAS) early in their Grade 11 year via letter 

or email, to be sure that they have met the requirements of the German system and 

to set up a file to get a “vorläufigen Bescheid”, or preliminary recognition of their IB 

Diploma results.  They will need this document in order to complete online 

applications to the universities of their choice. In your letter or email include: 

details of your IB Diploma subjects and levels; an ID or passport copy; a table 

indicating which school grades were completed at which school (put your signature 

on this); proof of successful completion of Grade 10 from your former school 

(signed and stamped) or the BIS transcript and grade with school stamp and 

authorised signature.  

 

 Every course in the Diploma package must be of two years’ duration. Students 

cannot change courses in after first reporting period in Grade 11 or at the beginning 

of Grade 12. This will invalidate their IB Diploma for university entry. 

 

 A final IB Diploma result with more than one grade 3 is not considered valid. If you 

score a grade three, it must be balanced by a grade 5 in another subject taken at the 

same level. A Standard Level grade 5 does not balance out a Higher Level grade 3. 

 

 In their Grade 12 year, students must make sure to ask the IB Diploma Coordinator 

to arrange to have the IB Diploma exam results sent directly from the International 

Baccalaureate Organisation to the Zeugnisanerkennungstelle. 

 

  The deadline for applications for admission to the winter semester of German 

universities is 15 July. Therefore, you are strongly advised to contact both the 

universities of your choice and the Zeugnisanerkennungsstelle well before then.  

Ask the Dean of Students to give you the handout of procedures for Grade 12. The 

http://www.studienkolleg.mhn.de/
http://www.study-in.de/
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publication “Studienführer” issued in April each year by Die Zeit newspaper is 

extremely useful.  

 

 Once the Zeugnisanerkennungsstelle has received the student IB Diploma results 

from the IB, and have found them to meet the requirements for university entrance, 

they will provide an official, final confirmation of university eligibility 

(Hochschulzugansgsberechtigung).  If you send them an email address, they will 

notify you as soon as the confirmation is ready. 

 

 

Important for all students who have been advanced a school year 

 

To gain recognition of your “German IB”, you usually need to have completed twelve 

years of schooling. There are no consequences for you if you were advanced a school year 

in grades 1 – 4. However, if you were advanced between Grades 5 – 12, you must achieve 

a minimum point score of 33 in your final IB Diploma score. 

 

Acknowledgment of the IB Diploma grades as “Hochschulzugangsberechtigung” 

 

IB-Gesamtpunkzahl                    entspricht                      deutscher Note 

45,44,43,42                                                                                                  1,0 

41                                                                                                                 1,1 

40                                                                                                                 1,3 

39                                                                                                                 1,5 

38                                                                                                                 1,6 

37                                                                                                                 1,8 

36                                                                                                                 2,0 

35                                                                                                                 2,1 

34                                                                                                                 2,3 

33                                                                                                                 2,5 

32                                                                                                                 2,6 

31                                                                                                                 2,8 

30                                                                                                                 3,0 

29                                                                                                                 3,1 

28                                                                                                                 3,3 

27                                                                                                                 3,5 

26                                                                                                                 3,6 

25                                                                                                                 3,8 

24                                                                                                                 4,0 
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Address and contact details of the Zeugnisanerkennungsstelle 

 

The Zeugnisanerkennungsstelle 

Stellvertretende Leiterin de Dienststelle 

Frau Oberstudeinrätin Antje Zühlke  (Please address all enquiries to Fr. Zühlke) 

Pündterplatz 5 

850803 München 

Tel. +49-89-383 849-0 

Fax. +49-89-383849-49 

E-Mail: zastby@zast.bayern.de 

 

Briefadresse / Postal Address  

Postfach 402040 

80720 München 

 

Besuchszeiten / Visiting hours  

Montag bis Freitag: 10 bis 12 Uhr 

Telefonauskunft / Telephone consultation hours 

Montag bis Freitag: 9.00 bis 10.30 Uhr 

Montag bis Donnerstag: 14.00 bis 15.00 Uhr 

 

You can check this information (available in German and English) at the following link: 

http://www.km.bayern.de/schueler/abschluesse/zeugnisanerkennung.html  Scroll down 

and click on “Merkblätter.” 

 

Please be aware that the requirements and procedures for university entry vary in each Federal 

State in Germany. If you are planning to study in a state other than Bavaria, you must check the 

conditions set by the Zeugnisanerkennungsstelle of each state. 

 

 Duales Studium: Students with a “German IB” and a strong interest in a particular 

career may want to pursue a Duales Studium which offers you the chance to acquire a 

degree at a German Hochschule (university / university of applied science) and, at the 

same time, gain extensive experience of applying your theoretical knowledge to real life 

work situations within a company or organisation, perhaps gaining a professional 

qualification at the same time. This option is extremely demanding and requires a lot of 

commitment, but it will provide you with a monthly wage of between 500 – 1.000 Euros 

per month and a strong possibility of a job when you have completed the course. The 

information platform www.hochschule-dual.de will provide you with all the information 

you need to begin your research for companies and state universities offering Duales 

Studium opportunities. 

 

http://www.km.bayern.de/schueler/abschluesse/zeugnisanerkennung.html
http://www.hochschule-dual.de/
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Applying to university in the Netherlands 

 The Netherlands has 14 Research Universities that offer Bachelor of Arts and 

Bachelor of Science degrees taught in English. 

 The universities of Delft, Eindhoven and Twente are primarily technology and 

science based institutions. 

 The University of Wageningen focuses on agriculture and life sciences. 

 The following research universities offer a broad range of degree subjects: 

Amsterdam, Groningen, Maastricht, Nijmegen, Leiden, Rotterdam, Tilburg and 

Utrecht.  

 

The 41 Universities of Applied Science in the Netherlands that have English taught 

degrees offer Bachelor degrees which are more practically oriented and prepare students 

for careers including economics and business administration, engineering and technology, 

commerce, finance, leisure, tourism, marketing and health care. Music and Art are studied 

at Universities of Applied Science. Bachelor’s degrees are obtained after three or four years 

of study; after graduating, students can continue to study for their Master’s Degree. 

Internships are an important aspect of the education at these institutions. 

 

At the six University Colleges / Liberal Arts Universities in Amsterdam, Utrecht, 

Middleburg, Groningen, Tilburg and Maastricht, courses are taught in English. They offer 

Liberal Arts and Science programmes. These colleges have their own selection processes. 

 

The Netherlands has three Private Universities that have English taught degrees. The fees 

are much higher and they have their own admissions policies.  

 The American Webster University has two campuses in The Netherlands, in 

Amsterdam and Leiden.  

 

Very oversubscribed courses such as Medicine and Psychology are “Numerus Fixus,” 

courses that are either subject to a lottery selection or very strict selection criteria. The list 

of programmes marked as numerus fixus are published each year on the website of the 

DUO. DUO is the governmental department of higher education. Starting with the 2017-

2018 academic year, all lottery selection courses will become selection criteria courses – 

meaning institutions will decide who is offered a place rather than admission being 

decided through a lottery system.  

 

What is required for university entry in the Netherlands? 

A few universities and courses may require subject tests. Generally, you need: 

 A full IB Diploma with 24 points. While this will be sufficient to access some 

courses, many universities demand quite specific grades and subjects. Check course 

requirements carefully; 

 TOEFL or IELTS if you have not studied English at A1 level. 

Some universities may request: 



 

BIS - University Information and Preparation Booklet – 2015/2017 

JHe JMo VK 

  

44 

 A curriculum vitae 

 A personal statement / college essay and / or motivation letter; 

 An essay in response to a prompt provided by the University 

 Letter(s) of reference. 

 

When should I apply? 

This varies from university to university, many application deadlines are in April / May. 

Some universities have a “rolling application” enabling you to apply almost a year before 

the course begins. Early application is advised; it may improve your prospects of 

acceptance and you will have a better chance of organizing accommodation. Deadlines can 

differ according to your nationality (EU or non-EU), whether the institution is private or 

public, or if the course is numerus fixus. 

 

How do I apply?  

Your first step is to register with Studielink (www.studielink.nl ).   

Studielink is an admission portal that allows you to apply to all universities except private 

institutions. Once you have registered and been provided with your username and 

password you can begin the application process. You simply select the institutions and 

courses and then the programme will guide you through the information required. 

Remember to check your email inbox regularly after applying, as Studielink will send you 

messages when there is something you need to do. There is a limit of four applications 

(but only one application can be made for a lottery course). On the website of Studielink 

there is a step-by-step guide in English on how to use the portal. Most English-taught 

courses require you to separately register with the institution through their website (in 

addition to registering with Studielink).  

 

Financial matters 

Studying in the Netherlands is relatively cheap compared to many other countries. Many 

universities (research universities and applied sciences) are bound to the governmental 

issued enrolment fee. The current (2014-2015) yearly fee for a bachelor degree is 1835 

Euros if you are an EU national.  The fees for university colleges and private universities 

are more expensive. The fees will also be more at ALL institutions for non-EU citizens. 

Fees can be paid in monthly instalments.  

 

Passing the first year of the course 

Although a basic diploma pass of 24 points will give you access to many courses, 

academic standards in Dutch universities are rigorous and you will need to pass the first 

year of your course in order to progress to the full degree. 

 

Accommodation 

Some universities, such as UC Amsterdam, have student accommodation. Mostly, 

however, you will need to find accommodation in town. The university will help you with 

this but it is advisable to apply as early as possible if you would like them to provide this 

http://www.studielink.nl/
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service. You are likely to share flats or houses with other students and this may be 

expensive, especially if you leave arrangements to the last moment. 

 

The BIS University Counselling team has made a leaflet about studying in the Netherlands 

which includes a list of most of the courses taught in English which are available (subject 

to change). Ask the Dean of Students or Counsellor for a copy.  

 

 

 

Applying to university in the United States of America  

 
 The United States offers a vast array of choices for students applying to undergraduate 

courses and it is essential that you use your Grade 11 year to identify a list of colleges that 

will be a good fit for you in terms of location, lifestyle, learning style, curriculum, 

extracurricular and study abroad opportunities. Size can be a particular issue; with 

student populations ranging from below 500 to over 45,000, you need to think very 

carefully about the learning environment that is best for you. While there are around 4,000 

tertiary institutions in the US, thousands of students apply to the same 125 institutions 

that are perceived as being especially prestigious. Obviously, acceptance rates at these 

institutions are very small even for top performing students. If you feel that any of these 

institutions are a good match for you then apply, but don’t limit your choices or place all 

your hopes on one school. There are hundreds of excellent colleges and universities and 

your job is to research your options thoroughly to find the institutions that offer the best 

match for you, personally, academically and financially. Make your motto: “Find what 

fits!” 

 

There are two major types of institution that attract applications from our students.  

 

Liberal Arts Colleges: The main focus of Liberal Arts colleges is teaching undergraduates 

– students studying for their first university degree. Classes tend to be small and are 

taught exclusively by faculty members. They provide students with a sound foundation in 

core disciplines, offer interdisciplinary programmes and award degrees in social sciences 

and sciences as well as in humanities and arts. Typically they have a population of 

between 1,000 – 2,500 students, are located in small towns and suburbs and have a strong 

community ethos, with college life being centred on the campus.  Most Liberal Arts 

colleges are private and some are highly selective. 

 

Research Universities: These vary greatly in size but research universities typically have 

an enrolment of more than 15.000 students. Research is the key focus of these institutions, 

and faculty members generally teach fewer undergraduate classes and are probably less 

available to consult with students than the faculty at a Liberal Arts college. Graduate 

students acting as Teaching Assistants (TAs) often lead discussion groups and classes, 
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especially in the first two years.  Classes may be large and lecture halls very full. However, 

for active and independent students, research universities offer the opportunity to learn 

from professors engaged in cutting edge research and many institutions offer honour 

programs for their most talented students. 

 

Applications: Most application forms ask you to answer a lot of questions and making a 

competitive application takes time and effort. It is very important to leave yourself plenty 

of time – 4 to 6 weeks – to complete your applications to the US. Most applications require 

you to write a personal essay, and topics are likely to be different for each application. 

Strong personal profiles are essential for competitive applications, and institutions look for 

evidence of special talents, unusual experiences, long-term commitment to service, sport 

or creative activities and evidence of personal qualities that make you unique. You may 

also be asked to supply a number of short pieces of writing explaining, for example, why 

you have chosen to apply to the college. Don’t neglect these short answer questions, as 

they can be extremely important. You will also be asked to supply names and contact 

details of two or three referees. Please make sure you follow the BIS reference guidelines 

and that you give at least three weeks’ notice in order for your references to be drafted, 

edited, formatted and returned to your referee in time to meet your application deadline. 

 

THE COMMON APPLICATION:    www.commonmapp.org  

The Common Application is accepted by ca.500 U.S. universities and colleges, and you fill 

in only one form for all of your applications to member institutions. The menu at the top 

of the Common Application home page will provide you with the names of all member 

colleges as well as a useful list of their specific requirements and application dates. “Other 

Resources” in the menu provides you with direct links to official SAT and ACT sites, and 

if you click on “Admissions Advice,” you will find a list of schools offering financial aid in 

the form of grants, loans and jobs to international students.  

 

The Common App is submitted online. Make sure you  

 Save your work often  

 Use the Print Preview facility to check your work before you submit your 

application (you need Adobe Acrobat Reader to use this facility) 

 

 

What’s on the application form? 

The Common Application, in common with many other applications, requires the 

following: 

 Contact and personal details (email, telephone, mailing address, (optional) religion 

and ethnicity details, birthplace, countries lived in, languages, citizenship 

 Family details: parent and sibling information 

 Education: current school, counsellor name and contact details, educational history, 

current academic courses 

 Testing: ACT / SAT, English proficiency tests (if applicable), IB Diploma details 

http://www.commonmapp.org/
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 Principal activities: years of participation, hours per week, positions of 

responsibility held, 10 activities maximum 

 Essay: 250 – 650 words, five choices  

 Required responses: school discipline, criminal history, educational disruption 

 Additional Information: relevant circumstances or qualifications not reflected 

elsewhere on the application 

 College Pages (one for each institution): Entry, degree level, housing preferences, 

scholarship and financial aid preferences; programmes of interest; interactions with 

institution (visits and interviews); family members who have attended college; 

names and contact details of referees;  

 Writing supplement (one for each institution): additional short answer or essay 

responses if required by the institution. 

 

USA standardized tests 

 

Taken in Grades 10 and/or 11… 

 

 PSAT/NMSQT www.collegeboard.com/student/testing/psat/about  

The Preliminary SAT/National Merit Scholarship Qualifying Test (PSAT/NMSQT) is a 

program cosponsored by the College Board and National Merit Scholarship Corporation 

(NMSC) http://www.nationalmerit.org/. It is a standardized test that provides first hand 

practice for the SAT®. It also gives you a chance to enter NMSC scholarship programs and 

gain access to college and career planning tools.  

The PSAT/NMSQT takes 2 hours and 45 minutes and comprises: 

 a reading test  

 a writing and language test 

 a mathematics test 

You have developed the necessary skills over many years, both in and out of school. This 

test does not require you to recall specific facts from your classes.  

The most common reasons for taking the PSAT/NMSQT are to: 

 Receive feedback on your strengths and weaknesses on skills necessary for college 

study. You can then focus your preparation on those areas that could most benefit from 

additional study or practice.  

 See how your performance on an admissions test might compare with that of others 

applying to college.  

 Enter the competition for scholarships from NMSC (Grade 11).  

http://www.collegeboard.com/student/testing/psat/about
http://www.nationalmerit.org/


 

BIS - University Information and Preparation Booklet – 2015/2017 

JHe JMo VK 

  

48 

 Help prepare for the SAT. You can become familiar with the kinds of questions and the 

exact directions you will see on the SAT.  

 Receive information from colleges when you check "yes" to Student Search Service. 

 Gain free access to My College Quickstart, an online tool that helps you to plan for 

college and a career. 

Taken in Grades 11 and 12… 

 

 ACT  www.act.org  

 

The ACT (originally abbreviation of American College Testing) is a standardized test for 

high school achievement and college admissions in the United States produced by ACT, 

Inc. Some students who perform poorly on the SAT find that they perform better on the 

ACT and vice versa. The ACT test has historically consisted of four tests: English, 

Mathematics, Reading, and Science reasoning. In February 2005, an optional writing test 

was added to the ACT, mirroring changes to the SAT that took place later in March of the 

same year. All four-year colleges and universities in the U.S. accept the ACT, but different 

institutions place different emphases on standardized tests such as the ACT, compared to 

other factors of evaluation such as class rank, G.P.A., and extracurricular activities 

 

 SAT    http://sat.collegeboard.org/home  

The SAT is the most widely used admissions test amongst US colleges and universities. It 

tests students' knowledge of subjects that are necessary for college success: critical reading, 

mathematics and writing. Each section of the SAT is scored on a scale of 200-800, with two 

writing sub-scores for multiple-choice questions and the essay. 

The SAT is typically taken in Grades 11 and 12 and is often regarded as an important 

resource for admissions officers in deciding on college applications. There are excellent 

practice resources available on the College Board. The Dean of Students also has a list of 

local and online opportunities to practise for the tests. 

IMPORTANT!  BIS is not a testing centre for the SAT and is not responsible for registering 

our students to take the test. This is the responsibility of students and their families. Our 

nearest centre is at the Munich International School, and this is where the majority of our 

students take the SAT. 

How to register:  Visit the http://international.collegeboard.org/  site. At the bottom of the 

home page under “Resources” you will find dates of upcoming tests and registration 

details. MIS offers the SAT in October, November, December, May and June of each year. 

You are advised to register with the College Board at least six weeks in advance of a test to 

ensure you have a place. 

Not all colleges and universities require standardised tests as part of the application.  See 

www.fairtest.org  for a list of over 800 institutions which have dropped or modified this 

requirement. 

http://www.act.org/
http://en.wikipedia.org/wiki/Standardized_test
http://en.wikipedia.org/wiki/Test_(student_assessment)
http://en.wikipedia.org/wiki/High_school
http://en.wikipedia.org/wiki/Achievement_test
http://en.wikipedia.org/wiki/University_and_college_admissions
http://en.wikipedia.org/wiki/Education_in_the_United_States
http://en.wikipedia.org/wiki/College
http://en.wikipedia.org/wiki/University
http://en.wikipedia.org/wiki/Class_rank
http://en.wikipedia.org/wiki/Grade_(education)
http://en.wikipedia.org/wiki/Extracurricular_activities
http://sat.collegeboard.org/home
http://international.collegeboard.org/
http://www.fairtest.org/
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THE ESSAY 
North American Universities usually require a personal essay of around one to two pages, 

depending on the individual university. Although colleges vary in the importance they 

attach to the essay, it can be extremely important; competitive colleges need to select 

students from a large pool of candidates and a good essay can ensure that your 

application will be given serious consideration.  

 

The essay is the one part of the application you can control and it is your chance to 

personalize yourself in a way that you cannot in the rest of the application. You are very 

different from the typical U.S. high school applicant and the essay can be used to convey 

this difference. Give yourself plenty of time to complete this important task. You will need 

to write several drafts. The way in which you approach the essay will reveal if you are 

serious about the application, something about how you think, your ability to order and 

present your ideas persuasively and show if your writing skills are sufficiently well 

developed for university. 
 

 

 

What sort of essays will I be asked to write?  
(Many of the ideas in this section have been taken from the book “The College Application Essay.” (Myers 

McGinty, Sarah. The College Application Essay. New York: College Board 1997. This is considered a standard 

work and is widely recommended. It is available in the library). 
 

Sarah Myers McGinty has identified three types of college essay question.  

 

Essay Type One: “Tell us about yourself.” These types of question vary from asking you 

to describe yourself, your interests and academic experience to providing some 

biographical writing. The best advice is to avoid being too general and “listing” 

experiences and interests, and to focus on just one or two things that will reveal your 

strengths and individuality. Here are some examples. 

 

 What has been the hardest situation you have faced in your life so far? 

 

 Have you ever taken a risk? What was its impact on your life? 

 

 If you quickly had to replay your life, which two or three moments would jump ahead of all 

the others? 

 

Essay Type Two: “Why Us?” These types of question ask you to explain why you have 

chosen this particular college and why it might be a good “fit” for you. They test whether 

you have been motivated enough to research the college and its programmes thoroughly 

and if you have the self-analysis skills which enable you to articulate why you might do 

well there.  
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Essay Type three: “The creative essay” You might be asked to write about inviting a 

famous person (living or dead) to dinner, nominate someone for the “Great Person of the 

Year” competition, write a story containing specific elements … There are many examples 

of creative tasks that you might be asked to respond to. You need to know your strengths 

as a student and as an individual and choose topics that will reveal these strengths. Focus 

your answer carefully and refer to specifics; an essay that is too general is unlikely to make 

much of an impression. There are a few dangers with this type of essay, however: 

 

 Sentimentality. Avoid “the death of my beloved pet” type of stories. 

 Embarrassing or shocking the reader. Be sensible in your choice of topic. 

 Eccentricity. Myers McGinty includes a useful quotation by a Dean of Admissions 

at Stanford about essays that strive to be unusual. “The problem is, there is a thin 

line between being humorous and being flip, between being creative and being 

eccentric. Taking risks is not a negative quality but there ought to be some common 

sense involved.” (Myers McGinty 104) 
 

Sarah Myers McGinty’s book contains eleven college essays with comments on their 

strengths and weaknesses which are well worth reading. It also contains a useful list of 

typical college essays.  

 

 

The Common Application Essay topics (2015 – 2016) 

 
 Some students have a background, identity or talent that is so meaningful they 

believe their application would be incomplete without it. If this sounds like you, then 

please share your story. 

 

 The lessons we take from failure can be fundamental to later success. Recount an 

incident or time when you experienced failure. How did it affect you and what did 

you learn from the experience? 

 

 Reflect on a time when you challenged a belief or idea. What prompted you to act? 

Would you make the same decision again? 

 

 Describe a problem you’ve solved or a problem you would like to solve. It can be an 

intellectual challenge, a research query, an ethical dilemma – anything that is of 

personal importance, no matter the scale. Explain its significance to you and what 

steps you took or could be taken to identify a solution 

 

 Discuss an accomplishment or event, formal or informal that marked your transition 

from childhood to adulthood within your culture, community or family. 
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You are strongly advised to get the essay finished by the end of Grade 11. An essay 

workshop will be offered in May/June and the Counsellor and Dean of Students are 

available to work with you in the post examination period. 

 

Important: Your essay must be error free. Proof reading is absolutely essential. 

 

 

Applying to university in the United Kingdom 

The vast majority of applications to the UK are made online through the University 

and College Application Service (UCAS). www.ucas.com . The undergraduate section of the 

website will give you clear and comprehensive information on everything you need to 

know, from researching the different options available in the UK to managing your budget 

and adjusting to student life once you have accepted you final university place. UCAStv 

offers short video guides on all aspects of the application process and university life, 

featuring case studies of applicants who have been through the process themselves. As 

well as instructions and tips for students, there are FAQs on many aspects of applying to 

university, an informative “Student Finance” section, a section for parents and guardians 

and opportunities to join in on-line chats with other students and UCAS experts. All 

students considering studying in the UK should devote time to getting to know the UCAS website 

very well. 

 
Choosing a course: UCAS Course Search – is a comprehensive online database of courses 

available at more than 300 universities, colleges and conservatoires. It covers about 95% of 

all full-time Higher Education undergraduate courses in the UK. For each course there is 

information on entry requirements, fees, bursaries and scholarship opportunities and 

many of the more well-developed university sites on UCAS have supplementary details, 

such as course content, student life and graduate career paths. Applicants can search for 

courses in their chosen subject and/or institution or UK region. Course Search also has 

useful website, postal and email addresses as well as the contact telephone numbers of 

universities and you will be able to access individual university websites directly. 

Another useful research tool is Unistats, a website that contains official information 

allowing students to compare subjects at different universities and the results of students 

satisfaction surveys. See http://unistats.direct.gov.uk/  

 

Tariff Points.  

You may find that, instead of a specified IB Diploma grade, a university may require a 

certain number of Tariff Points. Entry requirements and conditional offers that use Tariff 

points will often require a minimum level of achievement in a specified subject. You can 

find the tariff table if you type in the word Tariff in the keyword search box on the top 

right corner of the UCAS home page. 

http://www.ucas.com/
http://www.ucas.com/how-it-all-works/explore-your-options/search-courses-and-training-programmes
http://unistats.direct.gov.uk/
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The UCAS application process 

Apply, the UCAS online application system, goes live in mid-September and you will be 

asked to attend a workshop to help you to create your account. 

Apply allows you to apply online for full-time undergraduate courses at universities and 

colleges in the UK. You can apply to up to five university courses in any one application 

cycle. It is possible to apply to different courses at the same university.  

You can only send one application in each year's application cycle. If you send a second 

application, it will be cancelled and you will not receive a refund. 

You will be asked to complete the following sections on Apply. 

 Registration 

 Personal details 

 Additional information (UK applicants only) 

 Choices (up to five courses) 

 Education (IGCSE / MYP results; IB subjects, TOK and Extended Essay) 

 Employment 

 Personal statement 

 Reference (usually written by Dean of Students) and predicted grades in each subject 

 Declaration 

 Pay and send (using a credit or debit card) The fee is about 26 GBP 

You will need to mark every section as complete before you can send your application to 

UCAS. 

There are two types of help available in Apply. It provides help that gives you an 

overview about the current page that you are viewing, and help that is specific to any field 

that requires you to enter details or select an option on-screen. Please make sure that you 

read the help text before completing your application. 

Once you have set up your Apply account and sent off your application, you will be able 

to follow the progress of your application on the facility Track. 

All students applying to the UK are advised to check that they have IGCSE / MYP Maths 

and English Language grades at grade C / 4 or above. Many universities specify subjects 

and levels they expect you to have attained at IGCSE / MYP level. You should also check 

that your predicted are at or above the IB requirements for entry to the course. 
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THE PERSONAL STATEMENT 

 

One of the most important sections of the UCAS form is three quarters of an A 4 page 

known as the Personal Statement. This piece of writing can play a decisive role in the 

success of your application and needs time, effort and commitment to be effective. It is the 

part of the application that often worries students the most. We are here to support you at 

every stage and, as long as you are proactive and give yourself plenty of time, you will be 

able to produce a statement which presents you at your best and of which you can be 

proud. 

 

The personal statement must include reasons for your choice of course as well as personal 

details about yourself. Before you begin to write, it is very important that you have 

researched the content of the courses to which you are applying and that you have read 

the Entry Profiles of your chosen universities. You should focus most of your Personal 

Statement on the requirements of the courses to which you are applying. 

       

WRITING THE PERSONAL STATEMENT: Ask yourself… 

 

Why did I choose this course?  What are my career aspirations? 

 

What has influenced my interest in the subjects I have chosen to study? 

 

Include… 

 

 Details of relevant work experience and what you learned from them;   

 Particular interests in your current studies 

 Topic of the Extended Essay 

 Contributions to CAS and what you learned from them 

 Posts of responsibility held and what you learned from them 

 

After the Spring Break in Grade 11, we will run Personal Statement workshops to 

familiarise you with what is required. Please be aware that this process requires time: a 

good statement often needs numerous redrafts, especially if you are applying to 

competitive courses. If you have already chosen your courses, you should complete the 

first draft of your Personal Statement in the summer holidays. 

 

The next four pages of this booklet contain useful handouts published by UCAS to help 

you to plan the process and write an excellent Personal Statement. 
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Admission Tests – UK  

Some universities and colleges require you to pass an admissions test in addition to their 

standard qualifications if you are applying for courses in certain subjects. The most 

common tests are shown below. University websites will tell you if you need to register 

for any of these tests. More information on each test and the procedures can be found on 

http://www.admissionstestingservice.org/ 

Other admissions tests may be required which are not listed on this page. Please check the 

Entry Profiles for your chosen course(s) on Course Search on the UCAS website, contact 

your chosen universities and colleges or check their websites. 

Bio-Medical Admissions Test (BMAT) 

For entry to medicine and veterinary schools. 

 

English Literature Admissions Test (ELAT) 

For entry to English courses at the University of Oxford. 

History Aptitude Test (HAT) 

For entry to modern history and joint honours degrees involving modern history at the 

University of Oxford. 

 

Health Professions Admissions Test (HPAT) 

For entry to certain medical courses at the University of Ulster. 

 

The National Admissions Test for Law (LNAT) 

For entry to law. 

 

Modern and Medieval Languages Test (MML) 

For entry to modern and medieval languages at the University of Cambridge. 

 

Sixth Term Examination Papers (STEP) 

For entry to mathematics at the University of Cambridge. 

 

Thinking Skills Assessment (TSA Cambridge) 

For entry to computer science, natural sciences, engineering and economics at the University 

of Cambridge. 

 

Thinking Skills Assessment (TSA Oxford), formerly known as the PPE Admissions Test 

For entry to the philosophy, politics and economics, and the economics and management 

courses at the University of Oxford.  

 

Thinking Skills Assessment (TSA) UCL  

For entry to European social and political studies at University College London (UCL). 

 

UK Clinical Aptitude Test (UKCAT) 

For entry to medical and dental schools 

http://www.admissionstestingservice.org/
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Decisions sent by universities and colleges 

Conditional offer 

A conditional offer means that the university or college will offer you a place if you meet 

certain conditions, which are usually based on your IB Diploma exam results. 

 

Unconditional offer 

An unconditional offer means that you have met all the academic requirements and the 

university or college is happy to accept you.  

 

Withdrawn application 

A choice can be withdrawn by you or the university or college. The reason will be displayed in 

Track. It may be withdrawn because you didn't respond to any letters or emails from the 

university or college, or because you didn't attend an interview. 

 

Unsuccessful application 

This means that the university or college has decided not to offer you a place on the course. 

Universities and colleges can decline an applicant for many reasons, one of which could be 

that the course is full, so it may not be based on the quality of your application. The university 

or college may provide a reason for their decision either when they send the decision through, 

or at a later date. If no reason is shown in Track, you can often contact the university or college 

to see if they will discuss why you were unsuccessful. 

 

Responding to offers 

 

Points to remember when replying to your offers 

 Try to attend open days or visits before you decide, but remember to reply by the 

deadline. If you are visiting a university or college after your reply date, please contact 

the university or college for advice. 

 Think carefully before you decide which offers to accept because once you accept an 

offer, including an insurance offer, you are committed to that course (or courses). 

 You can reply to offers without waiting to hear back from all your choices. You can 

cancel all outstanding decisions and reply to the offers that you have received using 

Track. But you must be certain about which offers you wish to accept, as once you have 

made your replies you will not be able to reverse any withdrawals. 

 

Replying to your offers 

 

You reply to each offer in one of the following ways: 

Firm acceptance: Your firm acceptance is your first choice - this is your preferred choice out of 

all the offers you have received. You can only have one firm acceptance. 

 

Insurance acceptance: If your firm choice is a conditional offer, you can accept another 

offer as an insurance choice. Your insurance choice can be conditional or unconditional 

and acts as a back-up, so if you don't meet the conditions for your firm choice but meet the 

http://www.ucas.com/students/importantdates
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conditions for your insurance, you will be committed to the insurance choice. You can only 

have one insurance choice. 

 

Decline: Once you have decided which offer to accept firmly, and which (if any) to accept as 

an insurance, you must decline all other offers.  

   

How and when to reply to your offers 

 

Your reply date will be displayed in Track and is based on when UCAS receives the last 

decision from your choices, so it might be different to other people's. Generally, if you receive 

all of your replies by 31 March, you must reply in the first week of May. If you don't reply by 

the date given, your offers will be declined.  

 

If you do not hold any offers, you will be able to apply through a facility on UCAS Track 

called Extra. Course Search will tell you which courses still have vacancies. Find a course to 

which you would like to apply and enter the details on Track. This application will be 

processed in the usual way. 

 

If you do not meet the grades demanded by your conditional offer, you may still be accepted 

at your university if the grades affected are at Standard Level. If you lose your university 

place, Clearing, a service that operates between mid – August and September, will give you a 

second chance to apply. Hundreds of students do not meet their conditional offers and their 

places become vacant. You are very likely to find courses of a similar type and quality to your 

original choices through Clearing. 

 

ALTERNATIVES TO UNIVERSITY 

 
Apprenticeships are fast becoming the route of choice for many ambitious young people as 

the way of gaining the skills and qualifications they need to launch their careers. A growing 

number of talented BIS students have chosen to “earn as they learn” over the last three years 

and have entered apprenticeships in areas such as banking, advertising, business and 

hospitality. Students undertaking apprenticeships spend part of the time “on the job” and part 

of the time at college, achieving on completion a recognised qualification, practical experience 

and the opportunity to gain further qualifications in the chosen area. 

 

In the United Kingdom, apprenticeships are open to anyone over the age of 16 and are 

available in over 200 industries. While there is a confusing number of terms for 

apprenticeships in the four countries of the Union, there are basically three types: intermediate 

apprenticeships for those with few qualifications, advanced apprenticeships for entrants with 

the equivalent of five IGCSEs grades A-C (or MYP 7 – 4) and higher apprenticeships for those 

with A-Level (IB DP) equivalents. About 93% of apprentices complete their training and in 

some sectors, almost 90% of companies are still employing their apprentices five years after 

they have finished their apprenticeships. 
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Useful addresses for students thinking about apprenticeships in the UK are: 

www.notgoingtouni.co.uk  -a leading UK site dedicated to helping young people to make 

informed decisions about their future by showing opportunities that exist outside of the 

university route.   www.apprenticeships.org.uk - an easy to use search facility. Find 

apprenticeships and training opportunities in your home area 

 

Germany is probably the best country in the world for vocational training and vocational 

qualifications are highly respected. To apply for an apprenticeship, students need a good level 

of written and spoken German, and they will have a wealth of opportunities if they have a 

Mittlerereife equivalent (this should be covered by the MYP qualification). They should also 

have a professional looking “Bewerbungsmappe” with a Lebenslauf and letter of introduction. 

The Dean of Students can advise on this, and students should give themselves time to produce 

documents of high quality before applying for any type of training. 

 

You can access information regarding apprenticeship opportunities at www.studienwahl.de  

Click on “Berufsausbildung” in the left hand menu. To get an overview of the training 

opportunities in your area, you should pick up a brochure called “Informationen zur 

Berufswahl für Mittel-, Real- und Wirtschaftsschüler” from the nearest Bundesagentur für 

Arbeit or download it from www.regional.planet-beruf.de. The website 

www.arbeitsagentur.de also has information about training opportunities in the JOBBÖRSE 

section. 

 

If you want to investigate jobs and careers in Germany, visit your local Bundesagentur für 

Arbeit. The one in Munich has a Berufsinformationszentrum (BIZ) or careers information 

centre where you can find out about all kinds of jobs in a variety of media – films, online 

information, brochures, books, magazines and information about apprenticeships abroad. 

There is no need to make an appointment – you can just turn up during opening hours. You 

should also arrange to have a personal interview with a careers guidance counsellor at the 

Agentur who will be able to tell you more about the jobs or apprenticeships which interest 

you, and help you to plan your research and applications. 

 

Here are the addresses of four branches of the Bundesagentur für Arbeit in our area. 

 

Munich: Kapuzinerstrasse 26, 80337 Munich. Tel. 089-5154-6182   

Freising: Parkstrasse 11, 85356 Freising. Tel. 08161- 171-125 

Landshut:  Leinfelderstrasse 6, 84034 Landshut. Tel. 0871–697 -700 

Ingolstadt: Heydeckplatz 1, 85049 Ingolstadt. Tel: 0841-9338-280  

 

The Berufsinformationszentrum (BIZ) in Munich also offers events such as info sessions, 

careers fairs, lectures and workshops, so its worth keeping an eye on the website  

www.arbeitsagentur.de  under “Veranstaltung” to see what is available. 

 

 

The Bundesagentur für Arbeit also publishes a very useful book each year called “Beruf 

Aktuell” which gives an overview of over 500 vocational jobs and careers. It is user friendly, 

http://www.notgoingtouni.co.uk/
http://www.apprenticeships.org.uk/
http://www.studienwahl.de/
http://www.regional.planet-beruf.de/
http://www.arbeitsagentur.de/
http://www.arbeitsagentur.de/
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informative – and free!  Your local newspaper will have details about apprenticeship 

opportunities in your area. Another highly recommended website is the extensive and user- 

friendly www.planet-beruf.de which has excellent advice for both students and parents. This 

site has many direct links to other useful sites.  

 

US Apprenticeships 

www.doleta.gov/OA/eta_default.cfm US Department of Labor site which serves both 

individuals looking for apprenticeships and employers planning to offer apprenticeship 

opportunities. This is a good source of general information about US apprenticeship 

programmes and has some useful links.  

 

CANADA Apprenticeships 

www.caf-fca.org  Canadian Apprenticeship Forum site. Here you will find links to each 

provincial / territorial governmental apprenticeship website. Available in English and French. 

 

Taking a Gap Year:  

An increasing number of students are deciding to take a year’s break from studying (a gap 

year) before starting their university or college courses. Popular gap year activities are 

internships, language courses and community and conservation projects, often overseas or in 

developing countries. A well-planned gap year can enhance a university application, 

especially if you can demonstrate initiative and highlight how the activities or work 

experiences you have undertaken relate to your course of study or proposed career. The 

following websites contain some useful advice and addresses: 

www.yearoutgroup.org   (includes information for parents) 

www.theleap.co.uk   (opportunities in conservation and community projects worldwide) 

http://europa.eu/youth/EU/voluntary-activities/european-voluntary-service_en 

 (European Voluntary Service, offering 6-12 months service opportunities) 

 

There are a number of books in the library offering guidance on how to organise a gap year 

and how to find summer jobs worldwide. 

 

Useful German sites: 

www.ba-auslandsvermittlung.de    

www.rausvonzuhaus.de  

www.go4europe.de  

www.entwicklungsdienst.de  

www.workcamps.de  

www.au-pair-society.de  

 

If you plan to take a gap year it is sometimes possible to gain a place at university and to defer 

your starting date for a year. If you plan to apply for a university place during your gap year, 

make sure that you know exactly what is required and that you are able meet all deadlines. 

BIS will offer you university guidance for one year after graduation if you require it. A fee of 

200 Euros is charged for this service. 

 

http://www.planet-beruf.de/
http://www.doleta.gov/OA/eta_default.cfm
http://www.caf-fca.org/
http://www.yearoutgroup.org/
http://www.theleap.co.uk/
http://europa.eu/youth/EU/voluntary-activities/european-voluntary-service_en
http://www.ba-auslandsvermittlung.de/
http://www.rausvonzuhaus.de/
http://www.go4europe.de/
http://www.entwicklungsdienst.de/
http://www.workcamps.de/
http://www.au-pair-society.de/
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GUIDELINES 

(Remove this sheet, sign and return to the Dean of Students) 

 

We will assist you with up to five different applications in two different countries. 

 

The following deadlines have been set according to the country of destination and the 

application process involved. BIS has set these deadlines to ensure that all students have fair 

and equal access to support and assistance. There is always a two- week margin between the 

BIS and the official deadline so that any problems that occur with, for example, online portals, 

fee payment or postal delays can be solved without risking a late application – and 

consequently, your chance of an offer. The deadlines below are for 2016; your 2017 deadlines 

will look very similar. 

 

If you miss these deadlines you might need to wait longer to get an appointment or receive 

assistance. No help can be guaranteed after the passing of the deadline. 

 
BIS DEADLINE: 

Applications 

completed and sent 

 

APPLICATION TYPE 

15 September Applications to UK conservatoires 

30 September UCAS: Medicine and Oxbridge. 

16 October US: Early Decision / Early Action (01 November applications) 

23 October US Early Decision / Early Action (15 November applications) 

AUTUMN BREAK No University Guidance or document help available 

27 November Applications for mid-December 

02 December All UCAS applications 

04 December Applications for 01 January 

11 December Applications for 15 January 

17 December Applications to the Netherlands 

WINTER BREAK No University Guidance or document help available 

22 January Applications with February deadlines 

All other applications Applications must be finished two weeks ahead of university due date. 

 

If you need official documentation of any kind (e.g. reference letters, reports, transcripts), you 

need to request them at least three weeks before you need them. Requests must be made to 

the Dean of Students. Students are not permitted to request references directly from teachers.  

 

If you do not request the documentation on time you risk not making your application 

deadline. 

 

I ________________________________ (name) in mentor group   __________ 

 

hereby acknowledge that I have read the above guidelines and understand the consequences 

of failing to adhere to the provided deadlines and time restrictions.  

 

 

Signed____________________________  Date ___________________ 



Bavarian International School e.V.
Hauptstr. 1
D - 85778 Haimhausen
www.bis-school.com

Reception
Tel. +49 (0)8133/917-0
Fax +49 (0)8133/917-135
Email: info@bis-school.com

Admissions
Tel. +49 (0)8133/917-121
Fax +49 (0)8133/917-182
Email: admissions@bis-school.com

Our school has been approved by the government of Bavaria and fully accredited 
by the New England Association of Schools and Colleges as well as the European 
Council of International Schools and the Council of International Schools. We are 

also a member of the National Association for College Admissions Counselling and 
subscribe to the NACAC’s Statement of Principles of Good Practice. We are proud 
to be authorised to offer the International Baccalaureate Primary Years Programme 

(IBPYP), Middle Years Programme (IBMYP) and the Diploma Programme (IBDP). 
IB programmes are recognised worldwide. 


